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1. IlosicHuTEILHAA 32T CKA
1.1. Heapb u 3272494 AMCHUTIMHBI

Llenv kypca -  TOATOTOBUTH CIEHHUAIUCTA, 3HAKOMOTO C OCHOBHBIMU pa3paboTKamu
OTEYECTBCHHONH W 3apyOe)KHOW apXMBOBEIYECKOW MBICIUB 00JacTH COXPAaHEHHS JIIEKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUOB MpeACcTaBieHus nHpopManuu U GopmMaToB, u3ydeHre KiacCupuKauu
AJIEKTPOHHBIX TOKYMEHTOB, TEXHOJIOTUH WX IMOCTOSIHHOTO XPaHEHHS.

3aoauu kypca:

- copMHpOBaThH MPEICTABICHUS O MPABOBOM PETYJIMPOBAHUHU DIIEKTPOHHBIX TOKYMEHTOB H
OCHOBHBIX TCHJICHIIUSAX B PA3BUTHU MTPABOBOK 0a3bl;

- M3y4YHUTh JIUCKYCCHU Ha KOHTpeccax MEeXIyHapOoIHOTO COBETa apXWBOB M B 3apyOCIKHOU
UCTOpUOTPAUH 110 BOMPOCAX XPAHEHHS SJEKTPOHHBIX JOKYMEHTOB;

- U3y4YUTh UCTOPUIO (DOPMUPOBAHHS KOMIUICKCOB JIEKTPOHHBIX JOKYMEHTOB B HAIlICH CTpaHe
1 32 pyOCKOM; MX [IEHHOCTh KaK HCTOPUYECKUX HCTOUHUKOB;

- U3YYUTh KJIACCU(PHUKAIIMIO AIEKTPOHHBIX TOKYMEHTOB;

- I3YYHUTh KPUTEPHUH IKCIIEPTU3bI IEHHOCTH,

- M3y4YUTh OCOOCHHOCTH Y4€Ta M OMMCAHUS JICKTPOHHBIX JJOKYMEHTOB;

- I3YYHTh OPTraHU3aINIO MIOCTOSHHOTO XPAHCHHUS AICKTPOHHBIX JIOKYMCHTOB;

- M3YYUTh COBPEMEHHBIW OIBIT MO CO3JAHUIO AJICKTPOHHBIX apXUBOB B HAICH CTpaHE W 3a
pyoexom.

1.2. llepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX €
HHANKATOPAMM JOCTHKEHHUSI KOMIEeTeH N

Komnerenuus Nuaukaropsl komnerenuuid | Pesyabrarbl 00yueHust

(K021 1 HAMEHOBaHUE) (K0J1 1 HAIMEHOBAHUE)

YK-5 Cnocoben VYK-5.1 ucnons3yer 3HAMDb:

aHAJIN3UPOBATh U YUUTHIBATb OCHOBHBIE METOJIbI U - OCHOBBI IIPaBOBOI'O

MHOroo0pasue KyiabTyp B IapaJiurMbl UCCIIET0OBAHMS peryaupoBaHus XpaHeHus

IIPOLIECCE MEKKYIJIBTYPHOIO KYJIbTYpPBl U OCHOBHBIE JJIEKTPOHHBIX  JOKYMEHTOB B

B3aUMOJCICTBUSA MTOAXOABI K OIPEICIICHUIO POCCUMCKOM  3aKOHOJATEJIbCTBE,
MOHSITHSL «KYJIBTYpa» OCHOBHBIE TEHJEHIUAX B Pa3BUTUU

MPaBOBOM 0a3bl;

- UCTOPUIO  (OPMHUPOBAHUS
KOMILIEKCOB INEKTPOHHBIX
JOKYMEHTOB B Hallel CTpaHe U 3a
pyOexxoM; HMX  I[IEHHOCTh  Kak
HCTOPUYECKUX UCTOUYHUKOB;

- JMCKYCCHHM Ha KOHTpeccax
Mex1yHapOIHOTO COBETa apXHBOB
u a 3apy0OexHoil ucropuorpaduu

o BOIIPOCAx XpaHCHHUS
3JIEKTPOHHBIX IOKYMECHTOB,;
61a0emn:
- HaBBbIKAMH OKCIEPTH3BI
LIEHHOCTH AJIEKTPOHHBIX

JOKYMCHTOB,
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ITIK-5 Cnioco6en opranuzoBars | IIK-5.3 3HaeT mpuHIUIBI 3namo:

XpaHeHUue TOKYMEHTOB B dbopmupoBaHus U - KpUTEpHUU OKCIIEPTU3BI
OpraHu3alyu ¢ UCIIOJIb30BaHUsl APXUBHOTO neHHoctu J/1,

HCIIOJIb30BaHUEM ¢donna Poccuiickoit - OpraHu3alMI0 IIOCTOSHHOIO
COBPEMEHHBIX TEXHOJIOTUN U Denepannu XpaHeHUus AIIEKTPOHHBIX
3apy0eKHOTO OIBbITA JIOKYMEHTOB;

- TMPU3HAKK  KJIacCHU(PUKAIUU
JJEKTPOHHBIX IOKYMEHTOB;

- OCOOCHHOCTH  OINHCAHUs
3JEKTPOHHBIX IOKYMEHTOB;

- COBPEMEHHBIM  ONBIT 1O
CO3/IaHUIO IEKTPOHHBIX APXUBOB B
Halllel CTpaHe U 3a PyOeKoM;

ymemy:

- OpraHu30BaTh IOCTOSIHHOE
U JOJTOBPEMEHHOE  XpaHEHHUE
3JIEKTPOHHBIX JOKYMEHTOB;

Braoemy:
- KOMIIBIOTEPOM U HaBBIKAMH
paboTsl B cetn MIHTEpHET

1.3. MecTo ucuMIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

Hucuunnuna «{udpoBoe Hacneaue kak 4yacTb apXxuBHOTO (poHAa PDy» 0THOCHUTCS K 3IEKTUBHBIM
JUCLUMIUIMHAM 4acTh OJoKa JMCUMIUIMH y4yeOHOro rIiaHa, (OpMHUPYEMOH  ydacTHMKaMu
00pa3oBaTeNbHBIX OTHOIICHHI.

Jlisi OCBOGHMS AMCLUIUIMHBI HEOOXOAMMBI 3HAaHUS, YMEHUS U BIAJACHUSA, COPMUPOBAHHBIE B
X0JIe U3YUYEeHHMsI CIEeNYIOIIMX AUCUUIUIMH U MPOXOXKAeHUS npakTuk: «Mcropuorpadus 1 METO10JI0TUS
JOKYMEHTOBelleHUs», «Mcropuorpaduss M MeETONOJIOTUS apXUBOBeACHUA», «HPpOpManOHHBIH
MEHEIKMEHT.

B pesynbraTte OCBOCHMS JAMCUUIUIMHBI (OPMHUPYIOTCS 3HAHUSA, YMEHUS M  BIAJCHMS,
HEOOXOIMMBIE 71l U3YUEHHS CIEIYIOINUX TUCHUIUIMH U IPOXO0XKACHUS NpakTuK: «MHpopMaoHHbIe
CUCTEMBl B apXMBax» U «ApXMBBI DJEKTPOHHBIX JOKYMEHTOB», [IpoM3BOACTBEHHAs IpaKTUKa
(HayuHO-UCcnenoBaTeabCcKkas paboTa), MpeUINIOMHAs IPAKTHKA.

2. CTpyKTYypa TUCHHILTHHBI
OO0mas TpyI0€MKOCTh TUCIUTUIHHBI cocTaBiseT 3 3.¢., 108 akajgeMuueckux 9acos.

CTpyKTypa AUCHUILIMHBI 1151 04HOH (POPMBI 00y4YeHU S

O6pvemM puctumIuHBL B (popMe KOHTAKTHOM paboThl OOy4aIOMIMXCS C MeJarorn4ecKuMu
paboTHUKaMu | (WJIK) JUIAMM, TPUBJIEKaEMbIMH K peajau3aluu oOpa3oBaTENbHON MporpamMMmbl Ha
UHBIX YCIIOBUSX, IIPH MTPOBEACHNUHN YUEOHBIX 3aHATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnnuectBo
4acoB
2 Jlexkun 24
2 CemuHapbl/1abopaTopHbIe PabOTHI 36
Bcero: 60
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O0beM AUCHHILTUHBL B (hOpME CaMOCTOSTEILHON pabOThl 00YJAIOIIMXCsl COCTaBIseT 48
aKaJeMHUYECKHX YacoB.

3. Coeprxanue U CUUILIMHBI

Ne | HammenoBanue Conep:xkanue
pasziena
AMCHMILINHBI

1 1.Beenenwe. [Ipenmer, uens u 3agaun Kypca. Mictounuku u nureparypa mno

Kypcy. XapaKTepUCTHUKa 3aKOHOJATEIbHbIX, HOPMAaTUBHBIX U
METOAMYECKUX JTOKYMEHTOB, HAIIMOHAIBHBIX U MEXITYHAPOIHBIX
CTaHJIapTOB [0 U3y4aeMol MpobiieMaTuKe.

Mecto Kypca cpeau Apyrux JUCIUTIINH.

CornocraBneHue MeXAyHapOIHON U OTE€YECTBEHHOU

PO HILHOM TEPMHHOIOTHH.

TepMUHBI U TOHATHUSA: SJEKTPOHHBIA JOKYMEHT, 3JIEKTPOHHBIM
apXuB, SJIEKTPOHHAS TOJIUCH, €€ BUJIbI, MUTPAIlKs, KOHBEPTALIUS,
KOHTEIHEp AIIEKTPOHHBIX JOKYMEHTOB, apXUBHBIN (hopMar,
0JIB30BATEIBCKUN (hOpMAT, IKCIIEPTU3a IICHHOCTH,
KJaccuUKalKs OMUCAHUE HIEKTPOHHBIX IOKYMEHTOB.

2 | Pasgen . Posb DNEeKTPOHHBIE JOKYMEHTHI U apXUBBI B HHPOPMAIIHOHHOM
SIEKTPOHHBIX obmectse. Jluckyccuu o mpupoae dAEKTPOHHOTO JOKYMEHTA.
AOKYMCHTOB B OcHoBuble noHATHA. KoHnenumu rino6ansHoro nHGOpManoHHOTO
COBPEMCHHOM MHPC. | oGiecTBa. MexIyHapoaHbIE IPOrPAMMBI COXPaHEHHS LH(POBOTO

Hacneaus coBpeMeHHocTH U aesarenbHocTs FOHECKO.
®denepanbHbIe U pETHOHAIBHBIC TPOTPAMMBbI PA3BUTHUS
ANEKTPOHHOTO JJOKYMEHTO000pOTa U MpobdiieMa COXpaHeHUs
AJIEKTPOHHBIX JJOKYMEHTOB. POJIb 3JIEKTPOHHBIX TJOKYMEHTOB B
Ou3Hece, NesTeNbHOCTH «IJIEKTPOHHOTO IPABUTEIHCTBAY, PA3BUTUU
HETOCYJapCTBEHHBIX HHCTUTYITUH.

3 | Pasmen 2. JlepuHUIMY 371€KTPOHHOTO JOKYMEHTa B MHPOpPMAaTHKE,
ONeKTPOHHbIE H31aTEJIbCKOM JeJIe, TOKYMEHTOBEACHHUN U apXHBOBEICHUM.
AOKYMCHTBI KaK [ToHsATHE «3JIEKTPOHHOTO JOKYMEHTa» B MEKIYHAPOIHBIX U
pe3yJIbTaT pasBUTH HAIIMOHAJILHBIX CTAHIAPTaX W HOPMATHBHBIX aKTaxX. DBOJIIOLHUS
nHpop R JIOKYMEHTOB Ha MAIIMHHBIX HOCUTENSIX. DJIEKTPOHHBIN
TexHosloruil. Paznen
3. Knaccudmxans JIOKYMEHTOOOOPOT M apXUBBI AJIEKTPOHHBIX JTOKYMEHTOB.
3JIEKTPOHHBIX
JOKYMCHTOB.

4 | Paznen 3. [Tpu3naku knaccuuKaluu: cojaepkaHue, eJIeBoe Ha3HauYeHHe,
Knaccudukanms THUII ¥ MaciTab aBTOMAaTH3UPOBAHHON CHCTEMBI, BUJIbI HOCUTEIIEH.
3IEKTPOHHBIX [ModopmaTHas knaccudukaiys 3MEKTPOHHBIX JOKYMEHTOB.
JIOKYMEHTOB. ApxuHblie (MexIuiarGopMeHHbie) Gopmatel. OTKPHITOE U

3aKpBITOE MPOrPaMMHOE 0OecTIeyeHHe.

5 | Pazgen4. Hopmatusro-nipaBossie akTel KOHCUTPAJI, EBpokoMuccnu no
AyYTEHTUYHOCTD ANEKTPOHHOMY TOKYMEHTOOOOPOTY U 3JIEKTPOHHOM TOPTOBIIE.
AJIEKTPOHHBIX [IpaBoBas 6a3a konneniuu E-Government. 3aKoH 00 AJIEKTPOHHON
JNOKYMEHTOB B toprosie CIA. DnexktpoHHas nunuppoBasi IOAMUCH U Ipyrue
Halel cTpane u3a | cpeacTtBa uaeHTHGUKauu u neaoctHoctu D/1. [TpaBoBoe
pyOexoM. peryaupoBaHue HOPUAMYECKON CUITBI JIEKTPOHHOTO JOKYMEHTA,

XpaHEHMs JOKYMEHTOB Ha Pa3Ju4HbIX BUJAX HOCUTEIEH.




Crangaptel MCO. CrangapTu3zanus ynpaBieHUs Ka4€CTBOM U
KOpIopaTHBHBIE HH(OpMAIIMOHHBIE cucTeMbl. CTaHIapThl Ha
o0ecrnieueHre JOJIrOBPEMEHHOI0 XpaHEHUS IOKYMEHTOB Ha
MAaIIMHHBIX HOCUTENAX. DIEKTPOHHBII periiaMeHT yIpaBJIeHUs
opranuzainueit. HopmatuBHas 6a3a 3J€KTpPOHHOTO
JOKYMEHTO000poTa B Hatlel crpane. @enepanbheiii 3akoH «O0
nHpopmanuy, THGOPMAITMOHHBIX TEXHOJIOTHIX U 3aIIUTE
nHpopManuny. 3aK0HBI CYOBEKTOB (penepamnmu 06
nH(popMalMOHHBIX pecypcax. [IpaBuna genonpon3BoacTBa B
(denepanbHBIX OpraHax UCMOJHUTENBHON BiIacTu. HopmaTuBHas
0a3a 3JEKTPOHHOTO MpaBUTeNbCTBA. [1013aKOHHBIE aKThI
(benepanbHBIX OPraHOB UCIIOIHUTEIHHON BIACTH,

peraaMeHTHPYIOIINE AIEKTPOHHBINA JOKYMEHTO000poT. CTanaapT
HCO 15489-2001 (2007).

Paznen 5.
DNEeKTPOHHBIE
JIOKYMEHTHI B
cocraBe ApXHUBHOTO
dbonga PO.
KommekroBanue u
JKCIepTH3a
IICHHOCTH.

OcHoBHbIe po0IeMbl 0TOOpa Ha TOCYAAPCTBEHHOE XpPaHEHHE
EKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a LIEHHOCTH 3JIEKTPOHHBIX
JNOKyMeHTOB. [IoHATHE 0 KOMIIJIEKTOBAaHUH U HKCIEPTU3€E LIEHHOCTH
AJEKTPOHHBIX IOKYMEHTOB. DKCIIEPTU3a LIEHHOCTH 3JIEKTPOHHBIX
JOKYMEHTOB: KPUTEPUU O0IME U CHEIHATIbHbIE
(TexHosornyeckue). CteneHp arperupoBaHHOCTH UH(POpPMALIH,
HE00XO0AUMOCTb MCII0JIb30BAaHUS OPUTMHAIBHOTO IPOIPAMMHOI0
oOecrieyeHus1, OleHKa popmara, CTOUMOCTh TEXHOJIOTHUECKUX
MUTpalM, IPOLEaYpPbl YAOCTOBEPEHUS IOPUIUUECKON CHIIBI U
noamHHOCTU D[], OTOOP JIEKTPOHHBIX IOKYMEHTOB Ha XpPaHEHHE
u yHuuToxkeHue. OpopmiieHre pe3yabTaToB IKCIEPTU3bI LIEHHOCTH
NoKyMeHTOB. KoMIuiekToBaHH€e apXHUBOB JIEKTPOHHBIMU
JOKYMEHTaMU: KOHIETIIIUH LEHTPAIN30BaHHOTO U
pacnpenesneHHoro xpaHenusi. Opranuzanus npuemMa 31eKTPOHHBIX
JIOKYMEHTOB Ha XpaHEeHHe. YUeT MOCTYIUICHUS U BBIOBITHS
AJEKTPOHHBIX TOKYMEHTOB. ONUCH 3JIEKTPOHHBIX TOKYMEHTOB.
O06mwexT onucanus. ConpoBoanuTeNbHas T0KyMeHTanus. Mcropus,
3a1a4M, (YHKIUH, COCTaB JJOKYMEHTOB JJIEKTPOHHBIX ApXHBOB B
Haiel crpatne. 3apyOexHbIH OIBIT 110 CO3JJaHUIO0 APXUBOB
ANEKTPOHHBIX TOKYMEHTOB. VcTopus, 3a1aun, (yHKIUH, COCTAB
JIOKYMEHTOB 3JIEKTPOHHBIX apXUBOB 32 PYOEIKOM.

ObecrnieueHre COXpaHHOCTHU AJIEKTPOHHBIX TOKYMEHTOB B
JOJTOBPEMEHHOM nieperniekTuBe. Ilepe3anucs, Murpanus, SMyIsius,
MHKancynanus nauHeix. [IpoOrema KoHBepTallK JaHHBIX.

Pazgen 6. OnbiT
JOJITOBPEMEHHOTO
XpaHeHUs
AIIEKTPOHHBIX
JIOKYMEHTOB B
HAIlIe CTpaHe U 3a
pyoexom

JlesiTenbHOCTh TOCYITApPCTBEHHBIX U BEIOMCTBEHHBIX apXHUBOB I10
oTOOpYy, IPUEMY, XPAHEHHIO U UCIIOIH30BAHUIO YJIEKTPOHHBIX
JIOKYMEHTOB.

XapakTepuCTUKa KOMIUJIEKCOB 3JIEKTPOHHBIX IOKYMEHTOB,
dbopmupytromuxcst B PO. DneKkTpoHHBIE TOKYMEHTHI KaK UCTOYHUKU
1o uctopuu nocrcoperckor Poccun. [lonnora,
PENpPe3eHTaTUBHOCTh HH(POPMAIIUH 110 TTOTUTHYECKOM,
SKOHOMHUYECKOM, COIMAIbHON U JyXOBHOM JKM3HU OOIIECTRA.
Ucrtopuyeckas napopmaTuka. [lepeBoa HCTOPUIECKUX HCTOUHHUKOB
B MaIIMHOYUTAeMbIi BUI. ICTOYHUKOOPHUEHTHPOBAHHOE
porpaMMHOe oOecrieueHne. KomeKIuym MammHOYUTaeMbIX
JTAHHBIX 1T0 OT€YECTBEHHOUN MCTOPHH.




4. Oopa3zoBaTe/ibHbIE TEXHOJIOTHHI

Haunmenoan
W€ pasjaena

Buner yueOHBIX
3aHSTUN

O0pa3oBareabHbIC TEXHOJIOTHH

2

3

5

Bsenenue

Jlexnug 1.
CaMocToSTeNbH
ast pabota

BBozHas nekuus ¢ UCIOJIb30BaHUEM BUIEOMATEPUATIOB
KoHncynsTupoBanue

Pazgen 1.
Ponsb
3JIEKTPOHHBIX
JTOKYMEHTOB
B
COBPEMEHHOM
MHpE

Jlexnug 1.
Cemunap 1-2
CaMocCTOSTEIIbH
ast pabota

Jlexuus-Bu3yanusanus ¢ IpUMEHEHUEM CIIaliI-IPOEKTOpa
Huckyccus (Ha ceMHHape)
KoHncynsTupoBanue

Paznen 2.
DNEeKTPOHHBI
€ JIOKYMEHTBI
Kak
pe3ynbTat
pa3BUTHUS
nHpopMauo
HHBIX
TEXHOJIOTHIA.

Jlexknusa 3-4

CaMocCTOATEILH
ast pabota

Jlexuusa-Bu3yanusanus ¢ IPUMEHEHUEM CIIalI-IIPOEKTOpa
KoncynsTupoBanue

Paznen 3.
Knaccuguka
s
3JIEKTPOHHBIX
JIOKYMEHTOB

Jlexuus 5-6.
Cemunap 3.
CamMmocTosSTeNIbH
ast pabota

Jlexuusi-Bu3yanu3alus ¢ IpUMEHEHUEM CIIalA-IIPOEKTOopa.
VY4yactue B AMCKYCCHUU HA CEMUHApE
KoncynsTupoBanue

Paznen 4.
AyTeHTH4HOC
Th
ANEKTPOHHBIX
JIOKYMEHTOB

B HallleH
CTpaHe U 3a
pyOexoM.

Jlexuus 7.
.Cemunap 4
CaMocToSITeNbH
ast pabora.

Jlexuus-Bu3zyanusanys ¢ IPUMEHEHUEM CIIalI-IPOEKTOpa
VYyactue B AMCKYCCHUU HA CEMUHApE
[ToaroToBka Kk HanmMcaHUIO pedeparta.

Pasnen 5
ONEKTPOHHBI
€ JTIOKyMEHTBI
B cocTaBe
ApxuBHOTO
¢onna PO.
KommnekroBa
HUe u
JKCIIEpPTH3a
I[EHHOCTH.

| Jlexknus 8-9

CemuHap
5
CamocTosiTensH
ast pabora.

Jlexuust ¢ pa300pOM KOHKPETHBIX CUTYaIUH.
VYyactue B JUCKyCcCHU HA CEMUHApE
KoncynpTupoBanue

Pasnen 6.
OmnsIT
JIOJITOBPEMEH
HOTO
XpaHeHUs
ANMEKTPOHHBIX
JTOKYMEHTOB

B Hanren

Jlexnms 10.
Cemunap 6
CaMoCTOSITEIIbH
as pabora.

Jlekuus-Bu3yanusanus C HPUMEHEHUEM CIIANI-IIPOEKTOPA
VYuyactre B JUCKYyCCUU HAa CEMUHApe
KoHcynsTpOBanue




CTpaHe H 3a
pyoekoMm.

B nmepwon BpeMEHHOrO MPHOCTAHOBICHUS TIOCEHICHHS OOYJArONIMMHCS TOMEIICHHH U
tepputopuun PITY s opranuzanuu yaeOHOro mpoiiecca ¢ IpUMEHEHHEM 3JIEKTPOHHOTO 00y4eHuUs U
JTUCTAHIIMOHHBIX ~ O00pa30BaTEIbHBIX TEXHOJIOTUHW MOTYT OBITh  HCIIOJIB30BAHBI  CIICIYIOIINE
o0pa3oBaTeNbHbIE TEXHOIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIUH B PEKUME PEAIbBHOTO BPEMEHH;

— DJIGKTPOHHBIE YYCOHUKH, YI€OHBIC TOCOOUS, HAYYHBIC U3JIAaHUS B AJICKTPOHHOM BHUJIC U JJOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHbIM pecypcam;

— CUCTEMBI JIJIsl SJIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIBTALIMM C UCIIOJIb30BAHUEM TEJIEKOMMYHUKAIIUOHHBIX CPE/CTB.

5. OneHka NJIAHUPYeMBbIX pe3yJIbTATOB 00y4eHUs!

5.1 Cucrema oneHUBaHHUS

Texymmii KOHTPOJIb OCYIIECTBIISCTCS B BUJIC OIICHOK KOHTPOJIBHON paOOThI U BBINOJIHEHHS
3aJlaHui Ha TPAKTUYECKHX 3aHATUAX. KOHTponbHAas paboTa MPOBOIUTCS HA MEPBOM IMPAKTHICCKOM
3aHSTUH, BBISBIISCT TOTOBHOCTh CTYJCHTOB K IPAKTUYECKOH paboTe u omeHuBaetcs 10 20 6ayuios.
MaxkcruMaibHas OIeHKa BBITIOTHEHHS KaXKIOTO MPpaKTHIecKoro 3ausaTust — 10 6amios.

[TpomMeKyTOUHBI KOHTPOJIb 3HAHUW TPOBOIUTCS B ()OPME MTOTOBOM KOHTPOJIBHON padOTHI,
BKJTFOYAIOIIEH TCOPETHUECKHE BOIPOCH M MPAKTHYECKOE 3aJlaHue, M oneHuBaercs no 40 6amios. B
pe3yabTaTe TEKYIIEro U MPOMEKYTOYHOTO KOHTPOJISI 3HAHUH CTYJCHTHI MOJIYYalOT 3a4€T 110 KypCy».

dopma KOHTPOJIIS Makc. KoIM4yecTBO 0aJljioB
3a omny paboty|  Bcero
Texymun KOHTPOIIb:
- OIpOC 5 6ansos 20 6amnoB
-pedepar 20 6ammoB 20 O6amnoB
- KOHTpOJbHas pabora (Tema 1, 3, 6) 20 6amnoB 20 6amnoB
IIpomexxyTodHast arrecTanus 40 6annos
(3a4eT C OIEHKON)
Htoro 3a cemecTp (AUCHUIIUHY) 100 GannoB

[Tonmy4yeHHbIN COBOKYMHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATY OL[EHOK U B IIKATy
orieHoK EBporeiickoii cucreMsl nepeHoca 1 HakorieHus kpenutoB (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBHHM C TaOIHIICH:

100-6annpHas mkana | TpaauiimoHHAs MIKaIa Ixkana ECTS
95 -100 A

83 o4 OTJIMYHO B

68 — 82 XOpOIIIO 324TEHO C

56 — 67 D

50 55 YIOBJIETBOPUTEILHO E

20 -49 FX

0_19 HEYIOBJIETBOPUTEIHHO HE 3a4TCHO F
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5.2. Kputepuu BbICTaB/JI€HHS OLIEHKH 0 JUCHUILINHE

Banany/
Hlxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 110
AMCUHMILINHE

100-83/
A.B

«3a4YTCHO»

BricTaBmisiercs 00y4aromeMycsi, €Cii OH TITyO0KO H
MIPOYHO YCBOWJI TEOPETUYCCKHUIA U TIPAKTHIECKUI
MaTepua, MOXKET MPOJAEMOHCTPUPOBATh ITO HA 3aHATHUIX
U B X0JI€ TIPOMEXYTOYHOH aTTECTAIlNH.

OOyyaromuiicsi HICYEPIBIBAIONIC ¥ JIOTMYECKU CTPOIHO
M3JIaraeT yueOHbIH MaTepuall, yMeeT YBI3bIBATh TCOPHUIO C
MPaKTUKOM, CIPABIISCTCS C PELHICHUEM 3a/1a4
poheCCHOHATTLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIIBHO 000CHOBBIBAET IIPUHATBIC
peIIeHMS.

CB00OIHO OpUEHTUPYETCS B y4EOHOH U
poeCCHOHATILHOM JINTEPaTYpE.

OrneHka no JUCHUILTMHE BBICTABIISIOTCS 00yUarolemMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUYHON
aTTeCTaluu.

Komniereniuu, 3aKkpennénnple 3a JTUCUUILTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«3auYTCHO»

BeicraBnsercs o0yyaromemMycs, €ClIM OH 3HAeT
TEOPETUUECKUM U IPAKTUYECKUNA MaTepUa, FpaMOTHO U
10 CYILIECTBY M3JIaraeT ero Ha 3aHATHSIX U B X0JI€
IIPOMEXYTOYHOM aTTecTaluu, He AOIycKas
CYILIECTBEHHBIX HETOYHOCTEN.

OOyuaronuiicss IpaBUIbHO PUMEHSET TEOPETHUECKHE
ITOJIOYKEHUS [TPU PEIICHNUN TPAKTUYECKHX 3a/1a4
npo¢ecCHOHATILHON HANPaBIEHHOCTH Pa3HOI'O YPOBHS
CJI0)KHOCTH, BJIaZIe€T HEOOXOIMMBIMHU IS 3TOTO
HaBBbIKaMU U NpUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOM U
npogeccuOHaLHOMN JINTEpaType.

OneHka 0 JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOLEMYCs C
Y4ETOM PE3YJIBTATOB TEKYIEH U IIPOMEKYTOUHOU
aTTECTALlNN.

Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.

67-50/
D,E

«3a4YTCHO»

BrictaBisiercs: o0yyarommemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUN U MPAKTUYECKUN MaTepuall,
JIOMYCKAET OTAEIbHBIE OMIUOKH MPHU €ro U3JI0KEHUN Ha
3aHATHUAX U B XOJE€ IPOMEXYTOYHOM aTTECTALINH.
OOyuaronuiicss UCTIBITHIBACT ONpPEIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX IMOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPOo(pecCHOHATbHON
HaIlpaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOKHOCTH,
BJIaJIe€T HEOOXOAMMBIMHU JJIsl 3TOT0 0A30BBIMU HABBIKAMH
W IpUEMaMU.

JIeMOHCTpHpPYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JIUTEPaTyphl 10 AUCIUIUIMHE.
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banabl/ Ouenka no Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Hlxana AUCHMILINHE AMCUHMILINHE
ECTS

OreHka o JUCHUILTAHE BBICTABIISIOTCS 00yUJaIOIeMycs C
y4€TOM pe3yJIbTaTOB TEKYILIEH 1 MPOMEKYTOUHON
aTTeCTaIUU.

Komnereniuu, 3akpeniaéHubie 3a AUCIUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).

49-0/ BricTaBmsiercs 00y4aronieMycsi, €Clii OH He 3HAeT Ha
F.FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUIN
MaTepHal, JOMycKaeT rpyoble OIMOKU TP ero
W3JI0’KEHUU Ha 3aHATHSIX U B XOJ€ MPOMEKYTOUHOMN
aTTeCTAIHH.

OOyyaromuiics UCIIBITHIBAET CEPhEZHBIC 3aTPYIHEHUS B
MPUMEHEHHH TEOPETUIECKUX TTOJIOKEHUH MTPH PEIICHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHanbHOI
HAIPaBJICHHOCTU CTAaHAAPTHOTO YPOBHSI CIOKHOCTH, HE
BIIa/IeeT HEOOXOUMBIMHU JI1 ’TOTO HAaBBIKAMU U
NpUEMaMHU.

JlemoHcTpupyeT (hparMeHTapHble 3HaHUS y4eOHON
JAUTEPATYPHI IO AUCUUTUIAHE.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00yUaroemMycs ¢
Y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTecTaluu.

KomnereHumn Ha ypoBHE «IOCTATOYHBIN), 3aKPEIIEHHBIE
3a AMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4ynbie cpeacTBA (MaTEepHAJIbI) AJIsl TEKYIIEro KOHTPOJISA yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTeCTAUMH 00y4aIOIUXCS MO0 AUCIUTITIHHE
Texymmii KOHTPOJb OCYIIECTBISIETCS B (OpME y4dacTHsi B JAUCKYCCHU Ha CeMHHapax (CM. IUIaHbI
CEMHHApPCKUX 3aHATHI), 3a1I0JHEHUS pabodeil TeTpaau Mo pe3yabTaTaM CaMOCTOATEIbHOTO U3YUECHHUS
HAayYHOH W METOJUYECKOH NMTeparyphl, BBINOJHEHHS HHUCbMEHHOW KOHTPOJIBHOM paboThl 1O
TEOPETUYECKON YacTH Kypca.

Ne |KonTposmpyembie pa3aesibl I CHUTNIITHHBI

T/ HaumeHoBaHHE OLIEHOYHOI'0 cpeacrea

1 2 5

1. |BBenenme Y CTHBIN OTBET HA CEMHUHApE.

2. |Paznmen 1. Ponb 27€KTPOHHBIX JOKYMEHTOB B|YCTHBIM OTBET HAa CEMUHApE.
COBPEMEHHOM MHpE.

3. |Pazmen 2. DnexkTpoHHBIE JOKYMEHTHI Kak|YCTHBIM OTBET Ha CEMUHApeE.
pe3ynbTaT  pa3BUTHS ~ MH(GOPMALMOHHBIX

TEXHOJOTHUH.
4. |Pazmen 3. Knaccudukamus snekTpoHHBIX |KoHTponbHas paboTa
JIOKYMEHTOB. Y CTHBIN OTBET HA CEMHUHApE.

5 |Pazmen 4.  AyTeHTHMYHOCTH 3JIEKTPOHHBIX |Hammcanue KOHTpOIbHOM paboThl (pedepara)
JJOKYMEHTOB B Halllell cTpaHe U 3a pyOexoM. |YCTHBIN OTBET Ha CEMHHape.

6. |Pazmen 5. DOnexkTpoHHBIE OKYMEHTHI B|YCTHBIM OTBET Ha CEMUHApeE.
coCTaBe ApPXUBHOTO dbonma P®.
KoMIuiekToBanye 1 SKCepTr3a LIEHHOCTH.

7. |Pazmen 6. OmbIT gonaroBpeMeHHOro xpaHeHus|KonTponbHas padorta (pedepar)
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ANIEKTPOHHBIX JIOKYMCHTOB B HAIllei CTpaHe U
3a pyoekoM

®dopma NpoMeKyTOUHON aTTeCTallii — UTOTOBasi MUChbMEHHAasi KOHTPOJIbHAs padoTa (3K3aMeH).

IIpumepHasi TeMaTHKa KOHTPOJIBHBIX padoT (pedepaToB).

1. VcTopus 351eKTpOHHBIX apXUBOB 33 PyOEX OM: opranuzanus, QyHKIMH, COCTaB JOKYMEHTOB.

2. HcTopusi BETOMCTBEHHBIX apXMBOB JOKYMEHTOB Ha MAIIMHHBIX HOCUTENAX (JIEKTPOHHBIX
JOKYMEHTOB) a Halllel CTpaHe.

3. Opranu3anus XpaHEHUS OJIEKTPOHHBIX JOKYMEHTOB B (peaepasbHOM, pPErHoHaIbHOM,
MyHUIIUNIATEHOM apxuBe PD (Ha mpumepe...)

4. Opranuzanys XpaHEHUs DJIIEKTPOHHBIX JIOKYMEHTOB B BEJOMCTBEHHOM apxuBe (Ha
npuMepe. ..)

S. Opranu3zaiys XpaHeHus 3JeKTPOHHBIX JJOKYMEHTOB Ha IPEANPUATHH, B KAMIIAHUH.

6. KowmmiekToBaHUEe apXUBOB IEKTPOHHBIMU TOKYMEHTAMHU: KPUTEPUU OLEHKH HCTOYHUKOB
KOMIUIEKTOBAaHMSI M BBIOOPKHM JOKYMEHTOB (Ha IpUMEpPE TIOCyIapCTBEHHOr0, MYHMIIMIIAJIBHOIO,
KOPIIOPAaTUBHOI'O apXHBa)

7. CereBble 3JIEKTPOHHBIE apXUBbI 10 HCTOPUH PYCCKOM KYJIbTYpHI (Ha IpUMeEpE).

8. ®depepanpHble 0a3bl JaHHBIX: KiIacCU(UKAIMSA, HCTOYHUKOBEAUECKHM aHalu3, CTPYKTypa,
KOMIUJIEKTOBaHHUE U XpaHEHHE (HE IpUMEpE).

9. Onextponnsie apxubl HKO u Hay4HbIX Opranusanuii (Ha npumepe).

10. OnexTponnsie apxuBsl CMU (Ha npumepe).

TeMBbI HTOTOBBIX KOHTPOJIbHBIX paﬁoT.
OcHOBHbIE HCTOYHHKH U Jurepartypa K HUM:

1. DnexkTpoHHBble apxXWBbI B Halledl cTpaHe W 3a pyOekoM (MCTOpPHUSI, COCTAB
JIOKYMEHTOB, 1eSITeJTbHOCTB).

Aduann B.1O., 3n06un E.B. 8-1 EBpormeiickas KoHpepeHIHs MO 3IEKTPOHHOMY apXHWBHUPOBAHUIO
(ECA-2010)// OreuectBennbie apxuBsl. 2010. Ne 5. C. 135- 136.
I'apckoBa 1.M. ApxuBupoBaHHe MallIMHOYUTAEMbIX JaHHBIX//MexayHapoauslie quckyccun//Mb
accouuanuu «Mcropus n komnsrotep»1995. Ne 13. C. 15.
MuxaitnoB O.A. DJeKTpOHHBIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: Jlnanmor-MI'Y, 2000.
Cso Lroxys11. YipaBieHue aIeKTPOHHBIMU TOKyMeHTaMH B Kutae: cocrosiHue u
nepcnekTuBbl//OtedecTBernble apxuBbl. 2010. Ne 6. C. 59-64.
Tuxonos B.A., IOmwun B.A. CranoBnenue u pasutue apxusoB MUYl B 1960-80-¢
rT.//OtedecTBeHHbIe apXuBBL. 1998. Ne 6. C. 39-46.
Onu xe. CoBpeMEHHBIE KOHIIETILUH 3JIEKTPOHHBIX JOKYMEHTOB//OTedecTBeHHbIE apXuBbl. 1999. Ne 1.
C. 23-35.
Jlepuenko JI.JI. OGecrnieueHne COXPAaHHOCTH HJIEKTPOHHBIX JOKYMEHTOB B HAIlMOHAJIBHOM apXUBE
CIIA // Bectauk apxuBucta. — 2013. — Noe 4 — C. 212-223
3apyOeKHBIH ONBIT YHpPABICHUS OHIEKTPOHHBIMH JOKYMEHTAMH W OpraHM3allid HMX apXUBHOTO
xpanenus. — M., 2014.-388 c.

2. KommiiekToBaHHe TOCYJAapCTBEHHbIX M MYHHUIHMNAJIBHBIX apxuBoB B P®
3JIeKTPOHHBIMH IOKYMEHTAMH (IIPAKTHYECKHI OIBIT)
Antonenko B.B. KommiekToBanne apXMBHBIX YUPEKIACHUN AJITalicKOTO Kpas (POTOJOKYMEHTaMH B
anekTpoHHOU popme// OteuectBenHble apxuBbl. 2009. Ne 6. C. 46-48.
Kykoa M.I1.KommiekToBaHHEe apXWBOB SJEKTPOHHBIMH JOKYMEHTaMu//OTEe4eCTBEHHBIC apXHUBHI.
2000. Ne 2. C. 5-17.
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Tuxonos B.A., FOmmH B.A..Bynyr nu B «31eKTpoHHOI» Poccun anekTpoHHbIE
apxuBbI?//OtedecTBeHHbIe apxuBb.2002. Ne 5. C.12-109.

3. OkcnmepTH3a LEHHOCTH 3JIeKTPOHHBIX JOKYMEHTOB. (mpodjeMa cremupuyecKux
KpHUTepHeB).

Pexomenpganmu mo oTOOpy Ha XpaHEHHE JJIEKTPOHHBIX HAYYHBIX M TEXHUYECKHX JOKYMEHTOB/
BHUMIAU., B.M. XKurynos. M.,2002. 98 c.
AdanacbeBa JLII. DnekTpoHHBIE JOKYMEHTHl B JEJIONPOU3BOJICTBE M apXUBE OpraHu3anuu//
Cekpetapckoe nemno. 2006. No 1-3.
Kykoa M.I1.KommiiekToBaHue apXWBOB 3JEKTPOHHBIMH JTOKYMeHTaMu//OTE4eCTBEHHBIC apXHUBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.M. [IpumeHeHue TpaguMOHHBIX METOJOB B 3KCIIEPTU3€ LEHHOCTH 3JIEKTPOHHBIX
nokyMmeHToB // OteuectBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3amaun apXuBHOTO XpaHEHHUs HIIEKTPOHHBIX JOKYMEHTOB: U3 onbiTa LIAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

TuxonoB B.I1. Meroanueckue u NpakTUYECKHUE ACIIEKThI SKCIIEPTU3BI LIEHHOCTHU JIEKTPOHHBIX
nokymeHToB // Bectauk apxusucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Y4yeT U onmucaHUe 3JIeKTPOHHBIX JOKYMEHTOB (MpoOJIEeMbl €IUHHIIBI yUeTa U OMMCAHUS,
¢dopma onmcu U yaeTHbIe POPMBI), HHPOPMALMOHHO-TIOMCKOBBIE XapaKTEPUCTHKH, UX CHenrn(uKa).
AdanacbeBa JLII. DnekTpoHHBIE JOKYMEHTHl B JEJIONPOU3BOJACTBE M apXuBe OpraHu3anuu//
Cekperapckoe aemno. 2006. Ne 1-3.

OcHoBHbIe TpaBWiIa paboThl apxuBoB opranusanuii./ Pocapxus. BHUMJA. M., 2002. Ilm.
122,134,214,235, 242,442,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

ITpaBuiia opranu3any XpaHEeHNs: KOMIUIEKTOBAHMSI, y4eTa U HCIIOJIb30BaHMsl TOKyMeHTOB AD
P® u npyrux apXMBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX W MYHUIIMIAIBHBIX apXHBaX, MYy3esX,
o6ubnmorekax, opranm3amusx PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

ITpaBuiia opraHu3anuy XpaHEHWs, KOMIUIEKTOBAHUS, Y4€Ta U HCIIOJIB30BAHMS JTIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu M JIpyruxX apXuUBHBIX JOKYMEHTOB B oOpraHax
roCyapCTBEHHOMU BJIACTH, OpraHaX MECTHOTO CaMOYIIPABJIEHUS U opranu3anusx. M.,2015

PekoMeHganm 1o KOMIUIEKTOBAHUIO, YYE€Ty M OpraHM3allMd XpaHEHHs AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzamuii. M.: BHUWIAA/L, 2013//Ony6nukoBaHo Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHmanuy 10 KOMIUIEKTOBAaHUIO, Y4YETy M OpraHHU3allMM XPAaHEHUS DIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MyHUIMNAIbHBIX apxuBax M. BHUUNIAJL,
2013//Ony6nukoBaHo Ha caiite «ApXHUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

5. Knaccudpukanusi 3/1eKTPOHHBIX JAOKYMEHTOB (TepexoJ OT KIacCU(pHUKaluu Ha
OCHOBE COJIEpXaHMs JJOKYMEHTOB K KJIaCCH(HUKAIIMU HAa OCHOBE ()OPMATOB).

I'OCT P UCO/M3K 26300-2010 «udpopmanmonHas texHonorus. @opmar Open Document
s opucHbeix mpunoxkenuit (OpenDocument) v1.0», yTBep>KAECHHBIH U BBEIEHHBIH B JelcTBUE
npukazomM PenepanbHOro areHTCTBA N0 TEXHUYECKOMY PEryJIMPOBAaHUIO U MeTposioruu ot 21.12.2010
Ne 800-cr.

3anaeB ['.3. AHanu3 u kinaccudukaius 3EKTPOHHBIX JOKyMeHTOB//BecTHuk apxusucra. 1999.
Ne 2. C. 60-61.

CaBun B.A. ApxuBHBIEC 3JIEKTpOHHBIE HH(OPMAIIMOHHBIE pecypchl Poccuiickoit denepanmu:
uaeHTuukanys u kiaccupukamus /OredectBeHHbie apxuBbl. 2008. Ne 4. C. 31-38

CpaBHUTENBbHBIA aHaMW3 ¢GopMaTtoB (AJIOB AIEKTPOHHBIX JIOKYMEHTOB TIOCTOSIHHOTO
(monroBpemenHoro) xpanenus». Otuer on HUP. M.:PITVY, 2013 //OnybaukoBaHo Ha caiiTe «ApXHUBbI
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Poccum». http://www.rusarchives.ru/methodics/index.shtml).

Bapnamona JI.LH., flranoBa A.A. OTKpBITBIE CTaHIAPTHI U OTKPBITHIE (hOPMATHI JICKTPOHHBIX
nokymenrtoB //  JlemonpouwssomctBo. 2009. Ne 4. C. 23 — 28. e<http://www.top-
personal.ru/officeworkissue.html?8

Onu xe. CoOomHOE mporpaMMmHOe obOecrieueHne M OTKpbIThie ¢opmarel B Poccum  //
HenonpousBoacto. Ne 2010. Ne 1. C. 29 — 33

6. IlpaBoBoe peryiupoBanue xpaHenusi /] u ux wpuauveckasi cuja B Halleil cTpaHe u
3a pyoe:xom.

®enepanbhbiii 3aKk0H PO ot 26.07.2007. Ne 149-03 «O6 undpopManuu, "HGOPMAITMOHHBIX
TEXHOJIOTUSX U 3amuTe nHpopmanumn» »//Poccuiickas razera. 2006, 29 urons. Ne 4131.

®enepanbubii 3akon PO ot 10.01.2002 N 1-®3 «O06 »51eKTpOHHOU ITUGPOBOM IMOAHCH
//Cobpanue 3akoHonaTenbcTBa Poceniickoit @enepanuu. 2002. N 2. Cr. 127.

Oenepanbhbiii 3akoH PO ot 6 ampens 2011 r. N 63-®3 "OO »snextponHoi mnommucu'//
Poccuiickas razera. 2011, 8 anpens. No 5451.

[Tporpamma uHbopmatuzanuu DenepanbHOrO0 apXHWBHOTO areHTCTBA U IOJBEJOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukasom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//OmyOIMKOBaHO Ha caiite «APXHBBI Poccuny, paszzen «Hudopmaruzanus».
www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue IlpaButenbctBa PD ot uroHs 2009r. No 477 «OO6 yTBepX ACHUU MPABUI
JCIIONPOU3BOACTBA B (eACpalbHBIX  OpraHax  WCIOJHHUTEIbHOW  Bimactm»  //CoOpaHue
3akoHojarenbeTBa Poccuiickoit denepanuu. 2009. Ne25. C1.3060.

[TocranoBnenue IlpaButenscrBa Poccuiickoit @enepaunu ot 7 centsiops 2011 r. Ne 751 «O
BHeceHMH Hu3MeHeHu# B IlpaBuna nenonpous3BoACTBa B (elepajbHBIX OpraHax HCIOJHHUTEIbHOM
Bractuy// Cobpanue 3akoHogaTenbcTBa Poccuiickoit @eaepanun, 12.09.2011, Ne 37, ¢1.5263.

[Tocranosnenue [IpaBurensctBa Poccuiickoit @eneparuu ot 22 centsiops 2009 r. Ne 754 «O6
YTBEPKICHUHM TIOJIOKEHUSI O CHUCTEME MEXKBEJIOMCTBEHHOTO JJIEKTPOHHOTO JIOKYMEHTOO0OpOTay//
CoOpanue 3akoHoaarenbcTBa Poccuiickoit denepannu ot 28 centsiops 2009 r. N 39. Cr. 4614.

[Toctanosnenne [IpaBurensctBa Poccuiickoit @eneparuu ot 08 centsiops 2010 r. Ne 697 «O
€IMHOW  cHCTeMEe  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOro  B3aumojeiictBus» //  CoOpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu ot 20 centsiops 2010 r. N 38. Cr. 4823.

[Tpuka3 MunkomcBsizu Poccun ot 02.09.2011 Ne 221 «O6 yTBepkaeHMM TpeOOBaHMH K
MH(OPMALIMOHHBIM  CHUCTEMaM  AJIEKTPOHHOIO  JIOKYMEHTooOOpoTa  (helepajbHBIX  OpraHoOB
UCTIOJHUTENIBHOM BIACTH, YYMTBHIBAIOIIUX B TOM 4YHCIE HEOOXOIUMOCTh OOpabOTKH MOCPEICTBOM
JIAHHBIX CHCTEM CIy*eOHOM nH(popmau orpannyeHHoro gocryna// «Poccuiickas razera”. 21 Hos0ps
2011 r..N 261

[TocranoBnenne IlpaBurensctBa P® ot 25.01.2013 N 33 (pen. ot 09.12.2013) "O6
HCIOJIb30BAaHUHU MTPOCTOM 3JIEKTPOHHOM MOIMUCH IIPU OKa3aHUH TOCYJapCTBEHHBIX U MYHHUIIUTIAIbHBIX
yeayr""// Cobpanue 3akoHonaTenscTBa Poccuiickoit @enepanunu. ot 4 gpespans 2013 r. N 5 ct. 377

I'OCT 6.10.4-84. YuudunupoBaHHble cuUcCTeMbl AoKyMeHTanuu. [lpunanue ropuandeckoin
CHJIBI JIOKYMEHTaM Ha MAIIMHHOM HOCHTENe U MallMHOTpaMMe, CO37aBa€MbIM CpEeACTBaMHU
BBIYUCITUTENIEHOM TEXHUKU

7. O0ecrieyeHre COXPAHHOCTH JIEKTPOHHBIX JOKYMEHTOB, HOPMATHBHbIE TPeOOBaHUSA K
XPaHEeHHIO.

PJ1 50-524-84 Tlopsinok XxpaHeHHs JOKYMEHTOB Ha MAITUHHBIX HOCHUTEIISX.

I'OCT 28388-89. JlokyMEHTbl Ha MarHUTHBIX HOCHUTEISX JaHHBIX. [lOpsIOK BBHIMOIHEHMS H
obpamenuss ot 01.01.91

['OCT P 54989-2012/ISO/TR 18492:2005 «ObecneueHne IOJATOBPEMEHHON COXPaHHOCTU
JNEKTPOHHBIX JTOKYMEHTOB», YTBEPXKACHHBIM NpuKazoM PenepanbHOro0 areHTCTBa IO TEXHUYECKOMY
perynupoBanuio U Merposoruu ot 17.09.2012 Ne 325-ct
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Adanacnea JLII. DnekTpoHHBIE TOKYMEHTHI B I€JIONPOU3BOJICTBE U apXHBE OpraHnu3auu//
Cekpetapckoe nemno. 2006. Ne 1-3.

OcHoBHBIE TIpaBUia paboThl apxuBoB opranm3anuid./ Pocapxus. BHUMJIA. M., 2002. Ilm.
1.2.2,13.4,2.14,2.3.5, 24.2,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuia opraHu3anny XpaHEeHUs] KOMIUIEKTOBaHHS, y4eTa U UCIIOIb30BaHMs JOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX apXuBaxX, My3esX,
oubmmorekax, opranm3anusx PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBusia opraHu3anuy XpaHEHUs, KOMIUIEKTOBAaHUS, Y4€Ta WU HCIIOJIb30BAHMS JIOKYMEHTOB
ApxuBHoro ¢onga Poccmiickoit @®enepaniuum W ApPYrUX apXUBHBIX JIOKYMEHTOB B OpraHax
roCy/1apCTBEHHOM BJIacTH, OpraHax MECTHOI'O CAaMOYIIPaBJIEHUS U opranu3anusx. M.,2015

PekoMeHpanuy 1O KOMIUIEKTOBAHUIO, YYE€Ty U OpraHM3alMd XPaHEHHs AIIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranmzammidi. M.: BHUNJAA/, 2013//OnybiukoBaHo Ha caiite
«Apxusbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHIaMu 1O KOMIUIEKTOBAHHIO, YUYETYy M OpPraHM3allid XPAaHEHHUS SJICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHbIX M MyHUUHMNaIbHbIX apxuBax M.: BHUNJA/,
2013//Ony6mukoBano Ha caiite «ApPXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).

8. TpedoBanusa k CI/I, HanpaBJieHHbIE HA COXPaHEHHE CO3ABAeMbIX HMHU 3JIEKTPOHHBIX
AOKYMEHTOB.

[Tpukaz MunkomcBsizu Poccun ot 02.09.2011 Ne 221 «O6 yrtBepxkaeHuH TpeOOBaHMA K
WHPOPMALMOHHBIM ~ CHCTEMaM  3JIEKTPOHHOTO  JOKYMEHT0000poTa  (QelepalbHBIX  OPraHoB
UCIIOJIHUTEJIBHOW BJIACTH, YYUTHIBAIOIIMX B TOM 4YMCJIE HEOOXOIMMOCTh OOPaOOTKH IMOCPEICTBOM
JaHHBIX CHCTEM CITY)KEOHOM MH(POPMAIIMKA OTPAaHUYCHHOTO JJOCTYIIA)

I'OCT 52292-2004. VYipasineHue opraHusanuei. ONEKTPOHHBIN perjlaMeHT
aJIMMHHUCTPATUBHOM U CiTy>keOHOU AesTtenbHocTH. OcHOBHbIE nosoxeHus. C 1 uromns 2005 r.

I'OCT P UCO 15489-1-2007 «CUBU/I. Ynpasnenue nokymenramu. Oouue tpedoBanus». M.:
Crannpaptuadopm, 2007.

NCO 30300:2011 «Mupopmanus u gokymeHTanus. CUCTEMbl yNpaBlIeHUS JOKyMEHTAMH.
OCHOBHBIE MOJOXKEHUS U CIIOBAPhHY.

NCO 30301:2011 «Mudopmarnus u nokymeHtanus. CHUCTEMbI yNpaBieHHs JAOKYMEHTaMH.
TpeboBanus»

['OCT P 54471-2011/ISO/TR 15801:2009 «CuctemMbl 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTA.
VYupasnenue noxkymentanueid. Madopmanus, coxpansemasi B 2JIEKTpPOHHOM Buje. Pexomenaanuu o
00€CIEeYeHNIO JIOCTOBEPHOCTH U HAJIeKHOCTHY», YTBEPXKIEHHBINH Mpuka3zoM DenepaabHOro areHTCTBa
10 TEXHUYECKOMY PEryIupoBaHuio U MeTposioruu ot 18.10.2011 Ne 466-cr.

I'OCT P UCO/MBK 26300-2010 «MupopmarronHas texHonorus. @opmar Open Document
st opucHex mpminoxkeHuid (OpenDocument) v1.0», yTBEepKICHHBIM W BBEACHHBIM B JICHCTBUE
npukazoM PenepanbHOro areHTCTBA M0 TEXHUYECKOMY PETYJIMPOBaHUIO U MeTposioruu ot 21.12.2010
Ne 800-cT.

I'OCT P 53898-2010 «Haumonanbnbiii cranmapt Poccuiickoit ®enepanuun. Cucremsl
AJIEKTPOHHOTO TOKyMEHTO00opoTa. BzaumoseiicTBue cucreM ynpasiieHus: JokyMeHTamMu. TpeboBaHus
K 2JIEKTPOHHOMY COOOIIICHHIO», YTBEPXK/IEHHBI U BBEACHHBINA B JeiicTBUE mpuka3oM DeaeparbHOro
areHTCTBA M0 TEXHUYECKOMY PEryJINpPOBaHUIO U MeTposioruu ot 26.10.2010 Ne 327-ct

«ApXUBOBEJUECKME M JOKyMEHTOBeIYeCKHMEe  (YHKIHMOHAJIbHBIE  TpeOOBaHUS K
WH(POPMAITMOHHBIM CHCTEMaM, OOECIIEUYMBAIOIINM JJICKTPOHHBIA JOKYMEHTOOOOPOT B TMpoIecce
BHYTpPEHHEH JEATeNbHOCTH (peliepanbHbIX OPraHoB UCMIOTHUTENbHOM BacTn» (M.:BHUMNJIA/L, 2013),
//OnybnukoBaHo Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANbHbIE TpeOOBaHUS K HWH(POPMALMOHHBIM CHUCTEMaM AapXHBOB AJIEKTPOHHBIX
nokymeHToB opranuzanuii. M:Pocapxus, BHUNJIA/L. 2014 //Ony6nukoBano Ha caiite DeaeparbHOTO
apxuBHOro areHrctBa http://archives.ru/documents/methodics.shtml
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Bonpocul k 3auemy.

1. OcHoBHBIE TEPMUHBI U NTOHATHS )KU3HEHHOT'O IIUKJIA JIEKTPOHHOI'O JOKYMEHTA.

2. XapakTepuCTHKa HOPMaTUBHO-METOMUYECKOor 0a3bl Xxpanenus J]] B PO.

3. IIpaBoBoe perynupoBaHHE IOPUIUYECKON CHIIBI 3JIEKTPOHHOTO APXUBHOIO JOKYMEHTA,

XpaHEHUs JIEKTPOHHBIX JOKYMEHTOB Ha Pa3JIMYHbIX BUAAX HOCUTEIIEH.

4. Ilpobnema yqocTOBEpEHHUS OPUINUECKOM crilbl D/ B mpolecce apXMBHOIO XPaHEHUS.

4. XpaHeHuE€ D>JIEKTPOHHBIX JIOKYMEHTOB Ha OCHOBE POCCHICKHX M MEXAYHAapPOIHBIX
CTaHJIapTOB.

5. Teopernueckue noaxonabl K kinaccudukanuu D/, [IpuzHaku kimaccuukamms ISKTPOHHBIX
JIOKYMEHTOB.

6. DKcrnepTusa LIEHHOCTH 3JEKTPOHHBIX JOKYMEHTOB: cheuuduka KpuTepueB oOHIMX U
TEXHUUYECKUX KPUTEPUEB U NEPEUHEN.

7. lopsinok pa3paboTKu nepeuHel JOKyMEHTOB, XpaHEeHHEe KOMIUIEKTOBAHUE U HUCIIOJIb30BaHHE
KOTOPBIX OCyIIeCTBIsieTcs B 0Oe30ymakHOW Qopme, BrimodeHus OJ[ B HOMEHKIATYphl JAem
OpraHu3alyu.

8. KomIuiekToBaHNE apXUBOB 3JIEKTPOHHBIMH JIOKYMEHTaMU: KOHLENIUHN LIEHTPAIU30BAHHOIO
U pacnpeieICHHOTO XPaHEHHUS.

9.  OOecriedeHnE COXPAHHOCTH OJJIEKTPOHHBIX JOKYMEHTOB. MakTOpbl, BIUSIONIME Ha
COXPaHHOCTb.

10. Murpauus u koHBepTanus J/]: opranuzamus u y4er.

11. DnexTpoHHBIE apXMBBI KaK CTPYKTYpHBIE MOApa3aeneHus u opranuzauuu B PO. cropus,
3agauu, (QYHKIMH, COCTaB JOKYMEHTOB.

12. TIlpobnembl coxpaHeHus rpauku, MyIbTUMEIUNHHBIX JO0KymMeHTOB, CAIIP wu
reonH(OpPMaLIMOHHBIX CUCTEM B OT€YECTBEHHOM apXUBOBEICHUU.

13. DneKTpoHHBIE JTOKYMEHTBI KaK OOBEKTBl apXMBHOI'O XPaHEHHs B OTEYECTBEHHOM H
3apyOeKHOM apXHBOBEICHUH.

14. CraHOBIEHHE U COBPEMEHHOE COCTOSHHE ApXUBOBEACHHS DIIEKTPOHHBIX JOKYMEHTOB B
Hallel CTpaHe u 3a pyOeKOM.

15. IlpaBuna y4yera u ONUCaHUs DIEKTPOHHBIX JOKYMEHTOB B PD.

16. IlpoGnembl BbISBICHUS HHQOPMAIMOHHBIX pPECYpPCOB M OTOOpa HMX Ha IOCTOSHHOE
XpaHEHHUE.

17. Coxpanenue mudpoBoro KyIbTypHOro Hacieaus. CeTeBble apXUBHI.

18. ®enepanbHble U peruoHaNbHbIE 0a3bl JaHHBIX B PO UX XpaHeHue.

19. Knaccudukanus 31eKTpOHHBIX HHPOPMAIIMOHHBIX PECYPCOB KaK UCTOYHHUKOB IO MCTOPUU
Poccun.

20. CraHOBIEHME WCTOYHUKOBEICHHs OHIIEKTPOHHBIX JOKYMEHTOB B Halleld CTpaHe |
3apy0OexKoM.

21. Cranaaptsl U GopMaThl OMUCAHUS SJIEKTPOHHBIX JTOKYMEHTOB.

22. Teopernueckue, METOAWYECKME W TIPABOBbIE AaCMEKThl 3allUThl HH(POpPMAIUU B
ANEKTPOHHBIX apXHUBaXx.

6. YueOHo-MeToqMYecKOe U MHPOPMALMOHHOE O0ecreyeHue TUCIUTLTHHBI

6.1 CnMcOK HCTOYHHMKOB U JIUTEPATYPHI
HcToYHUKHM OCHOBHBIE.
1. OenepanbHblii 3akoH «O0  uHopManuu, MHPOPMALMOHHBIX TEXHOJIOTUSAX U 3alluTe
napopmanum» ot 26.07.2007. Ne 149-®3 [Dnektponnsiii pecype| / «Koncynprantllmocy —
OnektpoH. nqan. — M., [1997-2013].— Pexum nocryma:http://www.consultant.ru/. — cBoGoaHbIH. —
3aru. ¢ ’KpaHa.
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2. @enepanbHblii 3akoH «O0 snekTpoHHoW nmdpoBoit mommucu» ot 10.01.2002 N 1-
®3//Cobpanne 3akoHomaTenbcTBa Poccuiickoit depepanmu. 2002. N 2. Cr. 127. [DneKTpOHHBII
pecype] / «Koncynprantllimoc» — DnektpoH. mgaHn. — M., [1997-2013].— Pexwum pocryma:
http://www.consultant.ru/. — cBoGoaHbIi. — 3ari. ¢ sKpaHa.

3. @enepanbublii 3akoH «O0 apxuBHOM nene B Poccuiickoit ®@enepauumn» ot 27 okTsiops 2004

r. //Poccuiickas razera. 2004, 27 okTsa0ps. Ne 36. Cum. Taxxe: Www.rusarchives.ru/lows/fz.shtml

4. @Oenepanbublii 3akoH PO «O06 snekrponHoil moanucu» ot 6 ampenst 2011 r. N 63-03 //
Poccuiickas razera. 2011, 8 ampens. Ne 5451. -[Dnexkrponnsiii pecypc] / «Koncynprantllmocy —
DJEeKTPOH. JIaH. — M., [1997-2013].— Pexum JIOCTYyTIA:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari. ¢ 9KpaHa.

S. [Iporpamma wuHpopmaruzauuun denepanbHOTO apXUBHOTO ArCHTCTBA M IOJIBEJOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukazom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Omy6IuKOBaHO Ha caiite «ApPXUBBI Poccuny, pazzmen «Muadopmaruzanus».
www.rusarchives.ru/informatization/conseption.shtml.

6. OcHoBHBIE TIpaBUIIa pabOTHI apxuBOB opranu3zanuii./ Pocapxus. BHUNJIA. M., 2002.

7. [TpaBunia opranu3anuy XpaHeHHUs] KOMIICKTOBaHHMSI, y4eTa U MCIOIb30BaHUS TOKyMEHTOB AD
P® u apyrux apXuBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIMIIAIBHBIX apXHWBaX, MY3esX,
oubanorekax, opranusanusx PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml

8. [IpaBuna opraHuzanuu XpaHEHUs, KOMIUIEKTOBAaHUS, ydeTa M MCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu U APYyruxX apXUBHBIX JOKYMEHTOB B OpraHax
roCy/lapCTBEHHOW BJIACTH, OpraHax MECTHOTO CaMOyINpaBieHWss M opraHuzauuax. M.,2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

9. PekomeHmanmm 1m0 KOMIUIEKTOBAHWIO, Y4YETYy W OpPraHM3alMd XPaHEHHs DJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranusauuii. M.: BHUNAJL, 2013//OnybnukoBano Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

10. ‘PexoMeHAalMu MO KOMIUIEKTOBAHHMIO, Y4YeTy M OpraHM3allud XpaHEHHUs 3JIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MyHUIUNAIbHbIX apxuBax M.:. BHUNIAJL,
2013//Ony6nukoBaHo Ha caiite «ApXHBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

11. OyHKIMOHANbHbIE TpeOOBaHUS K HWH(POPMALMOHHBIM CHUCTEMaM apXHBOB 3JIEKTPOHHBIX
nokyMeHToB opranuzanuii. M:Pocapxus, BHUNUJIA/L. 2014 //Ony6nukoBaHo Ha caiite deaepanbHOro
apxuBHoro arerrcTsa http://archives.ru/documents/methodics.shtml

12. lNocynapcrBennas mporpamma Poccutickoii @enepannu «Madpopmarnmontnoe odmiectso (2011-
2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.
13. Hoxunan Pykosogurens ®@enepanbHoro apxuBHoro areHTcTBa A.H. Aptuzosa Ha Cosete 1o

apxuBHOMY jeny npu denepanbHom apxuBHoM areHTcTBe (17 centsOpst 2013 r., r.Anamna
Kpacnomapckoro kpast). URL: http://archives.ru/reporting/report-artizov-2013-sovet.shtml.

14. Hoxnan PykxoBonutens @enepanpHoro apxuBHoro areHrctea A.H. AprtuzoBa «O
CTPAaTCTUYCCKUX IMOAX0JaX K pasMCIICHUIO apXHBHOfI I/IH(l)OpMaHI/II/I B CE€TU HHTepHeT» Ha 3aCcaaHnu
CoBera mo apxuBHoMy Jjeny (8 okra6ps 2014 1., 1. Cankr-Ilerepoypr). URL:
http://archives.ru/reporting/report-artizov-2014-sovet.shtml

15. I[OKJI&,Z[ 0 pe3yjibTaTaXx U OCHOBHBIX HAIIPABJIICHUAX ACATCIBHOCTH d)e;[epaﬂLHor 0 apXHUBHOTO
arerrcTBa B 2012 1. u Ha nepuoy no0 2016 r. URL: http://archives.ru/report-faa-2012.shtml

16. Konnemnus nadopmatuzanum apxuBHoro jaena // BectHuk apxuBucrta.1996. N 1. C. 60-82.
Cwm. taxoke: URL: http://www.rusarchives.ru/informatization/conseption.shtmi.

17. KOHI_ICHI_II/ISI I/IH(l)OpMaTI/IBaI_[I/II/I (aBTOMaTI/ISaI_II/II/I) ACATCIIBHOCTH TOCYHAapCTBCHHOI'O apXHBa.
Pocapxu, @BHUMIAJ. 2014. URL: http://archives.ru/sites/default/files/2014-koncepciya-
informatization-gosarchive.pdf

18. Konnenuus pazButus apxuBHOro aena B Poccuiickoit @enepanuu Ha nepuon Ao 2020 ropa.
IMpoext. URL: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
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19. [Inan nearenpHOCcTH PepepanbHOro apxuBHoro areHrcrBa Ha 2017 — 2022 roxer (yTs.
pykoBoauteneM DenepanbHoro apxuBHoro arenrcrBa A.H. AptuzoBeiM 19 urons 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

20. [Inan ®enepanbHOr0 AapxXMBHOIO areHTCTBa 1O peanu3zauud KoHLIENnmuu OTKPBITOCTH
denepanbHBIX  OpPraHOB  HWCIOJHUTEIBHOW Bimacth Ha mepuony go 2018 roma.  URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml

21. [Tonoxxenue o Beepoccuiickom konkypce «ApxuB XXI» (IIpunoxenue k npukasy Pocapxusa
ot 10 Hos6ps 2017 1. Ne 172). URL.: http://archives.ru/documents/pologenie-archiv-xxi.shtml

22.  Ilporpamma mHpopmatuzanmuu apxuBHOro aena Poccun (1997-2000) // BectHuk apxuBHCTA.
1996. N 6. C. 55-65. Cm. taxxe: URL: http://www.rusarchives.ru/informatization/programm.shtml.

23. [Ipoexkr nnana meponpustuil ("mopoxnas kapra") «/3MeHEHHS B OTpacisX COLUAIbHON
chepsl, HampaBieHHbIe Ha MoOBbIIIeHHe 3(dexkTuBHOCTH apxuBHOro mema». [2012 r.] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

24. [Tporpamma uHbopmatuzanuu DenepanbHOrO0 apXUBHOTO AareHTCTBA W IMOJIBEOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. URL:  http://archives.ru/programs/informatization.shtml. Jlara
oOpamenus 14.12.2013.

25. CrpaBka O pe3ynbTaTax KOMIUIEKCHOW MpPOBEpKH (enepanbHOro Ka3eéHHOTO YUPEKICHHS
«Poccuiickuii rocymapcTBeHHbIN BoeHHbIN apxuB» URL: http://archives.ru/check/rgva _2014.shtml
26. Crparerusi ”HHOBaIMOHHOTO pa3BuTusi Poccuiickoit denepanuu Ha nepuon ao 2020 roxa.

YTBepxkaeHa pacnopsokenuem IlpaButrensctBa P® ot 8 nmekabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc_LAW_ 123444/

217. Vka3 Ilpesunenta PO ot 09.05.2017 N 203 "O Crparerun pa3BuTHs HH(POPMALMOHHOTO
oOmecTBa B Poccuiickoit denepanuu Ha 2017 - 2030 rojapr" URL.:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

Hcrounnku 1onoTHUTeIbHBIE.

PJ1 50-524-84 «Ilopsinok XpaHeHUs TOKyMEHTOB Ha MAIIMHHBIX HOCUTEISAX». M,, 1985

I'OCT 6.10.4-84. «YHupuuupoBaHHbIE CUCTEMBbl JOKyMeHTauuu. [lpunanue ropuauuecKkod CHIIbl
JOKYMEHTaM Ha MalllMHHOM HOCHUTeJe ¥ MAIlIMHOTPaMMe, CO3/1aBa€MbIM CPEJICTBAMU BBIUMCIIUTEIbHON
TeXHUKn» .M.,1985

I'OCT 28388-89. «Cuctembl 00paboTku uH(popManuu. JIOKyMEHTbI Ha MarHUTHBIX HOCHTENSIX
naHHbIX. [Topsinok BeinmonHeHus u oOpamenus». M, 1991.

Jlureparypa
OcHoBHasi IMTEepaTypa

«ApXMBOBEIUECKHE M  JOKYMEHTOBETUYECKHME  (YHKIHMOHAIbHbIE  TpeOoBaHMS K
MH(POPMALMOHHBIM CHCTEMaM, OOECIEeUMBAIOIUM JIIEKTPOHHBIN JOKYyMEHTOOOOpOT B Ipolecce
BHYTpPEHHEH JesTeIbHOCTH (eiepabHbIX OpraHOB HCTONHUTENbHON BiaacT» (M.:BHUMJIA/, 2013),
//OnybnukoBaHO Ha caiTe «ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

29. Byposa E.M. ApXuBOBeJeHHe (Teopus u METOJINKA): y4EeOHUK
JUIst BY30B / E.M. byposa, E.B. Anexceesa, JLIL AdanacbeBa; ox,
pen. E.M. byposoi; Poc. roc. rymanur. yH-T. — M. M3a. nmom MOU,
2012. — 482 c.: puc., cxeMm., Ta0I1.

30. E.B. Anuckuna. IHpopMallioOHHbIE TEXHOJOTUU — OOECIEUEHUI0 COXPAaHHOCTH JOKYMEHTOB
I'APD //OTedecTBeHHbIE ApXUBBI. 2013. Nel. C.37-39. URL:
https://dlib-eastview-com.proxye.lib.rsuh.ru/browse/doc/28667336

31.  Adanaceesa JI.II. DneKTpoHHBIA HayYHO-CIIPABOYHBIN anmapar apXWBOB: HOBBIM 3Tall B pa3BUTHH

//Bectauk PITY. Cepus «Jlokymentammctuka. JlokymentoBenenue. ApxuBosenaenuey. 2013. Ne 4. C.120-
142. URL: https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-
etap-v-razvitii-1/viewer
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32.  boOposa E.B. CoBepuiencTBoBaHue paboThI 0 (HOPMHUPOBAHUIO OHJIAWHOBBIX aPXUBHBIX PECypPCOB
//OteuecTBeHHBIE ApXUBBIL 2014. Ne 6. C.27-33. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/44589003

33. 3amaeB ['.3. AKTyajabHBIE BOIPOCHI CO3JaHHMS W XpaHEHHS LU(PPOBBIX KOMUH apXHUBHBIX
nokyMeHTOB //OteuectBennble apxuBbl. 2012, Ne 2. C.55-58. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/26899006

34.  VIHHOBalMOHHBIE TEXHOJIOTMH  XPaHEHUs JOKyMeHTOB: ombIT (COepbanka. URL:
http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/
35.  Knemapr C.H. CoBpeMeHHOE COCTOSIHHE TIpOOJIEMBbI OIEHKH KadecTBa CKAaHUPOBAHUS

OymakHbIX opuruHanoB B Poccun m 3a pybeskom. URL: http://www.aiteh.ru/index.php?page=klechar.
Hara obpamenus 18.02. 2014 r.

36.  Ero sxe. DyeKTpOHHBbIC KOMHUU OYMaXXHBIX JTOKyMEHTOB. [loka3aresin KavyecTBa W METOJbI
koHTposis. ([IpoekT neproii penakimu Hanunonaiaproro 'OCT). URL: http://www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. /lata o6pamenus 19.01.2014.

37. Pexomennanuun 1o cosznaHuro apxuBHOro canra B HHrepHer. IlpunoxkeHne Kk nuCbMY
Pocapxusa ot 17.05.2001 Ne 6/513-K. URL: http://archives.ru/documents/methodics.shtml.

38.  Pexkomenmamuu 1O  CO3JaHUIO  VIHTEpHET-BBHICTABOK  apXUBHBIX  JIOKYMEHTOB  /
H.B. I'nmmuackas, N.B. KapaBaes. — M.: Pocapxus, 2012. URL:
http://archives.ru/documents/rekomend_internet-vystavka.shtml. Jlara o6pamenns 12.12.2013.

39.  [udpoBuzanus AeATEIBHOCTH HALMOHAJIBHBIX apXuBOB. [lyTH pelieHusl 3aKOHOAATENbHBIX
npodem /! AHaMTHYECKUI Bectauk Ne 11 (700) URL:
http://council.gov.ru/media/files/otfFLICObbX3tE9sF3AqngDIH3128gaD.pdf

40.  IOwmamesa 10.}O. Meronuueckne peKOMEHIAMU TI0 3JIEKTPOHHOMY KOIMPOBAHUIO apXHWBHBIX

JOKYMEHTOB U YIPABJICHUIO MONy4yeHHbIM HHpopManmoHHbIM MaccuBoMm. M.: BHUUIA, 2012.
125c¢. URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.  Jlara
obpamenus 12.12.2013.

JlonoIHUTEIbHAS JIUTEpaTypa

1. AdcanacbeBa JLII. DnekTpoHHBIE TOKYMEHTHI B JI€JIONPOM3BOJICTBE U apXMBE OpraHu3aiuu//
Cekperapckoe aemo. 2006. Ne 1-3.

2. I'enbman-BunorpanoB K.b. Mammunounrtaemsie nokymeHTsl B CCCP. YyeGHOe mocoOue.Baim.
1. M.:MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

3. XKykoa M.II.KoMIuiekToBaHHE apXHBOB 3JEKTPOHHBIMHM JOKyMeHTamu//OTedecTBEeHHbIE
apxussl. 2000. Ne 2. C. 5-17.

4. Kucenes N.H. DnekTpoHHbIE JOKYMEHTBI: OCHOBHBIE HAIIPABICHUS UCCleAoBaHM // BecTHUK

apxuBucra. 2000. Ne 3-4. C. 162-166.

S. TuxonoB B.A., lOmmH B.A. CranoBnenue u pasutue apxuBoB MUYJl B 1960-80-¢ rr. //
OteuectBeHHbIe apxuBHL. 1998. Ne 6. C. 39-46.

6. TuxonoB B.W., IOmmH B.A. CoBpeMeHHbIC KOHIEHIMUA SJICKTPOHHBIX JTOKyMEHTOB //
OteuectBeHHbIC apXxuBHI. 1999. No 1.

7. OnM xe. DJIEKTPOHHBIE APXUBBI M JEKTPOHHBIN T0KyMeHT0000p0T// OTe4eCTBEHHbIE apXHBHI.
1999. Ne 2.

8. TuxonoB B.M. IOmmu U.®. bByayr nu «onekrpoHHoi» Poccum snekTpoHHbIE apXuBbl? //
OtedvectBennbie apxuBbl.2002. Ne 5. C.12-19.

6.2.3. CnpaBounblie 1 HHGOPMAIMOHHbIE U3TAHUS.

9. AHIII0-pyccKuil ciioBapb apXxuBHOM TepmuHosoruu. M.:PITY, 1992.

10.  Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

11. CroBapb COBPEMEHHOM apXUBHOM  TEPMHHOJIOTUM COLIMAIMCTUYECKUX CTpaH.  Beim 1.
M..BHUNJA/, 1982
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12.  Vupasnenue noxymentamu. Tepmunsl u onpenenenus. M.:BHUNIA/L, 2014.

13. Kanynosa E.E., CagpsikoB C.C.  KommnbroTepHas pecTaBpaius apXUBHBIX TEKCTOBBIX
nokymMeHToB //OteuectBennbie apxuBbl. 2007. Ne 1. C. 41-48. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/11774584

14.  Pa3paboTka METOAMYECKHUX PEKOMEHJALUMH IO BBIOOPY CKaHUPYIOIIEro OO0OpYIOBaHUS,
CIOCOOHOTO YIOBJIETBOPUTHh MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H. Jlanunosa,
I1.E. 3aBanmumnn, C.C. baramesa. Tyma, 2011. URL: http://archives.ru/documents/recomendacii-
vybor-scan-oborudovanija-2011.shtml.

15.  Meroauueckue pexomenmanuu «Pa3paboTka METOIOB BOCCTAHOBIICHHUS YTacaroOIIUX I[BETHBIX
(XpoMaTH4YecKnX) TEKCTOB apXHMBHBIX JTIOKYMEHTOB C MCIIOJIb30BAaHHEM LU(PPOBBIX KOMIBIOTEPHBIX
texunosoruit». Pocapxus, BHUMUJA, 2014. URL: http://archives.ru/sites/default/files/2014-metod-
rekomendacii-vosstanovlenie-cvet-text.pdf

16.  Cnobomuuk N.b. Co3nanue ponna noiap3oBanus Ha 3eKTpoHHBIX HocuTensax B LIIT'MA Cankr-
[etepOypra //OtedectBennbie apxuBbl. 2013. Ne 2. C.39-41. https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/28667331

17.  CpaBHHUTENbHBINA aHAIM3 AHATIOTOBBIX U LU(PPOBBIX TEXHOJIOTUN IS BHIPAOOTKU M PUMEHEHUS
TEXHOJIOTHYECKUX PEIICHUM, OO0ECIeUYHBAIOIINX BOCCTAHOBJICHHE YracalolIMX TEKCTOB apXMBHBIX
JOKYMEHTOB. AHanuTH4YecKuii 0030p /Xapuronos A.I'., Beaymuii Hayunsiii cotpyaauk BHUNIAL,
K.T.H., Tkauenko H.A., 3aB. ormenom OTOAJ[ BHUHUIAA. Mockea, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml.

Cnucok JuTepaTypbl 1 HCTOYHUKOB /115l CEMHUHAPCKUX 3aHATHIA:
Tema 1:
Cnucok ucmouHuKos u iumepamypbi.
Hcmounuxu ocnosnvle.
@enepanbHblii 3akoH 00 «O6 uHpopMaluy, HHMOPMALMOHHBIX TEXHOJIOTUAX U 3allluTe
uHpopmanum» ot 26.07.2007. Ne 149-®3 »//Poccuiickas razera. 29 utomns 2006 r. Ne 4131.
®enepanpublii 3ak0H  «OO0 snexkTpoHHOM 1UdpoBoit moamucu» ot 10.01.2002 N 1-®3//Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanuu. 2002. N 2. Ct. 127.
I'OCT 52294-2004. DnextpoHHblii 00MeH nHpopmanuei. Tepmunsl u onpeaenenus. C 1 urons 2005
I.
I'OCT P 7.0.8-2013 Cucrema ctangapToB 1o UHGOPMAIMH, OMOIMOTEYHOMY M U3JaTEIILCKOMY JIETTy.
Jlenonpon3BOACTBO M apXMBHOE Jei0. TepMUHBI M ONpElNeNeHHs. — YTBEPKIEH IPHUKa30M
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aelictBue ¢ 1 mapta 2014 r. — M.: Ctannaptuadopm,
2014.
Hcmounuxu oononnumensHule.
I'OCT 28388-89. JloKyMeHTbl Ha MAarHUTHBIX HOCHUTENAX JaHHbIX. IIOpsAOK BBINOJHEHUS H
obpamenuss ot 01.01.91
I'OCT P 51141-98. Jlenonpon3BoAcTBO U apXUBHOE J1e10. TepMuHsl u onpeaeneHus. — M., 1998
I'OCT 52292-2004. YmpaBneHue opraHu3anued. ODJIEKTPOHHBIN PETrJaMEHT aJMUHHUCTPATUBHOM W
cirykebHoit nesitenbHocTH. OcHOBHBIE nosokeHust. C 1 uronst 2005 r.
I'OCT 7.83-2001. CUBU/. DnexktponHbie u3aaHuga. OCHOBHbIE BUIbI M BBIXOJHBIE CBEIEHUS  OT
01.07.2002
Jlumepamypa ocnoenas:

VYnpasnenne nokymentamu. Tepmunsl u onpenenenns. M.:BHUNIA/L, 2014.
Jlumepamypa donornumenvhas:
Bbyposa E.M. ApxuBHast TepMHHOJIOTUS Ui TpoheccoHanoB U uccienonareneit Poccun u [Nonbimm//
Bectauk PITY.2013. Ne 4.
benoyc E.C. CtpykrypHBlEe OCOOEHHOCTH TOHATUHHO-TEPMHUHOJIOTUYECKOTO amnmapara MpeaMeTHON
obnactu ynpasneHnus nokymentanueid//Tam xxe. 2014, No 2.
Xan-ITupa A.D. ApxuBoBendeckoe TepMHUHOBEIeHUE. YueOHOe mocobue om cnenkypey. M., 1990.
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Onesckas B.B. Onesckas M.M. K Bonpocy 0 CTaHOBJIIEHHH apXMBOBEAUECKOIO TEPMUHOBEICHUS U
MOATOTOBKE MEpBbIX MHOTOs3bIUHBIX cioBapeit//Bectauk I[ICTTY. I @unonorus. 2008. Beim. 3(13).
C. 85-104. Jlapuna // OteyectBennbie apxuBbl. — 2002, — Ne 3. —C. 14.
Cnpasouno-unpopmayuonusvle u30aHus.

CnoBapb COBPEMEHHOM apXUBHOM  TEPMHUHOJOTUU  COLHAIMCTHUYECKHUX  CTpaH. Bom. 1.
M.:BHUNJA/, 1982

AHrII0-pycckuil cnoBapb apxuBHO# TepmuHosoruu. M.:PITY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 éd, 1988. P. 212. No 33

Ilepeuens pecypcos ungopmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « MHmepHemy.

1.  ApxuBbsl Poccumn. [OtpacneBoit mnopran "ApxuBbl Poccun" HaxoauTcs 107 MNaTPOHATOM
®enepanpHoro apxuBHoro arenrcrsa (Pocapxusa)l; [DnekTpoHHBIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed_gd.shtmliwww.
CBOOOJTHBIN. — 3ari. ¢ FKpaHa.

2.1leHTp KOMIETEHLMH MO BOIMPOCaM JOKYMEHTAIIMOHHOTO OOECIeUeHUsl yNpaBICHHUS U apXUBHOTO
nena; [DnexTpoHHbBIH pecypc] — DiektpoH. gan. — M., [2013]. — Pexum mocryma: Www.edou.ru,
cBOOOHBIN. — 3ari. ¢ sKpaHa.

3. Odunmaneubiii caiit PocrexperynmupoBanust [DnekTpoHHBId pecypc]. — Pexum nocryma:
WWW.gost.ru, ceoboaublii. — 3ari. C skpaHa.

Tema 2:

Cnucok ucmoyHuKos u iumepamypbi:

Jlumepamypa ocnoénas.

3apyOexHbli ONBIT YINPABICHUS 3JIEKTPOHHBIMM JOKYMEHTAMM M OpraHu3alMd WX apXUBHOTO
xpaHenus. — M., 2014.

Tuxonos B.U., IOmmnu B.A. CoBpeMeHHbBIC KOHIICTIIIUH 3JICKTPOHHBIX JOKYMEHTOB // OTeuecTBEHHBIE
apxuBbl. 1999. Ne 1.

Tuxonos B.M. 3anaun apXMBHOrO XpaHEHMs AJIEKTPOHHBIX JOKYMEHTOB: M3 ombita LIAJIDHM.//
OteuectBennsble apxuBbl. 2010. Ne 3. C. 51-60.

Jlumepamypa dononrnumenvHas.

TuxonoB B.M.  OpraHuzanusi apXMBHOTO XpaHEHHs 3JEKTPOHHBIX JIOKyMeHTOB//Kpyr wuneit:
QITOPUTMBI U TeXHOJOruHu uctopuueckoi uHpopmatuku. Tpynel |IX Kondepennuu accormanyu
«Hctopus u komnerorep». M-bapnayn, 2005. C. 393-395.

Kucenes W.H. DOnexkTpoHHbIE JOKYMEHTHI: OCHOBHBIC HallpaBJeHUS UcCCienoBaHuil//BecTHUk
apxusucra. 2000. Ne 3-4. C. 162-166.

MuxaiinoB O.A. DneKTpoHHbIE JOKYMEHTHI B apxuBax. U3a. 1-e. M.: Tuanor-MI'Y, 2000.

Tewma 3:
Cnucox ucmoyHukoe u 1umepamypbol.
Hcmounuxu ocnoénvie
PekoMeHzany 1o KOMIUIEKTOBAHMIO, YY€Ty M OPraHU3allUd XPaHEHMs DIIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzanuii. M.: BHUNJIA/L, 2013
PekoMeHzany 1Mo KOMIUIEKTOBAHMIO, YYETYy W OPraHU3allUd XPaHEHMs DIIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B TOCYAapCTBEHHBIX U MyHUIMIIAIbHBIX apxuBax M.: BHUN/IA/], 2013
CpaBHuTeNnbHBIM  aHamu3  ¢opmaroB  (aiijloB  AIEKTPOHHBIX  JOKYMEHTOB  ITOCTOSITHHOTO
(monroBpemennoro) xpanerus». Otuer on HUP. M.:PTTYVY, 2013 //OnybnukoBaHO Ha caiiTe «APXUBBI
Poccum». http://www.rusarchives.ru/methodics/index.shtml).
Hcmounuxu oononnumenshule.

Mertoanueckue pekomeHpamuu no pabdore LIAJIDHM c¢ nokymeHTamMu Ha 3IIEKTPOHHBIX
Hocurensix. M.:2006

Jlumepamypa ocnoénas.


http://www.edou.ru/
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3anaes ['.3. AHanu3 u KnaccuUKaIys 3JIEKTPOHHBIX JOKyMeHTOB//BectHuk apxusucra. 1999. Ne 2. C
. 60-61.
BapnamoBa JI.H., flranoBa A.A. OTKpBITBIE CTaHAAPTHI U OTKPHITHIE (OPMATHI DIEKTPOHHBIX
nokymentoB //  Jemompoms3BoactBo. 2009. Ne 4. C. 23 — 28. ehttp://www.top-
personal.ru/officeworkissue.html|?8
Onu xe. CobOomHoe mporpaMMHOe obOecrieueHue U OTKpbIThie (opmarel B Poccun Il
HenonpouzBoactBo. Ne 2010. Ne 1. C. 29 — 33
Jlumepamypa oononrHumenvHas.

3apyOeKHBIN OIBIT YIpPaBICHUS 3JIEKTPOHHBIMU JOKYMEHTAMH U OpPTaHU3AIMH WX apXUBHOTO
xpanenus. — M., 2014.
Tuxonor B.U., IOmun B.A. CoBpeMeHHbIC KOHIICTIIIUH 3JIEKTPOHHBIX TOKYMEHTOB // OTeuecTBEHHbBIC
apxuBbl. 1999. No 1.
TuxonoB B.M. 3amaum apXuMBHOTO XpaHEHHs AJIEKTPOHHBIX JOKYMEHTOB: u3 ombita L[AJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Tema 4:
Cnucox ucmoyHuko8 u 1umepamypbol:
Hcmounuxu ocnogmbie.
®enepanbHblii 3akoH «O0 wmHpOpMauK, WHOOPMAIIMOHHBIX TEXHOJIOTUSAX W 3aIluTe HH(pOpManum»
or 26.07.2007. Ne 149-®3 //Poccuiickas razeta. 29 utons 2006 r. Ne 4131.
@enepanbHblii 3akoH «O0 amekrponHOW 1H(poBoi moamucu» ot 10.01.2002 N 1-®3//Cobpanue
3akoHojarenbeTBa Poccniickoit denepanuu. 2002. N 2. Cr. 127.
®enepanbHblii 3akoH PO "O06 snekrponnoii moxnmucu" ot 6 ampenst 2011 r. N 63-®3 // Poccuiickas
razera. 2011, 8 anpens. Ne 5451.
[IpaBuna opraHu3anmuy JENONPOU3BOACTBA B (elepalibHBIX OpraHax WCIOJHUTEIBHOW BIIACTH.
Yr1BepxaeHsl nocraHoBiaeHueM lIpaBurenbctBa Poccuiickoit @epeparuu ot 15 urons 2009 r. N 477
[TocranoBnenue IlpaBurensctBa Poccuiickoit ®epepanuu ot 07 centsiops 2011 r. Ne 751
«O BHeceHnu n3MeHeHuil B IlpaBuna nenonpous3BoACcTBa B (hefiepalbHBIX OpraHax HCIOJHUTENbHON
BJIACTH»
[TocranoBnenue IlpaBurensctBa PO ot 25.01.2013 N 33 (pen. ot 09.12.2013) "OO6 ucnonb30BaHUN
MIPOCTOM 3IEKTPOHHON MOJAIMUCH IPU OKa3aHUU TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX yCIyT"
Hcmounuxu oononnumenshwie.
I'OCT 6.104-84. VYuuduuupoBaHHble CHCTEMbl JOKyMeHTaluu. [lpupaHue OpUANYECKON CHIIBI
JOKYMEHTaM Ha MAIIMHHOM HOCUTEJIE U  MAalluHOTPaMMe, CO3/1aBaEMBbIM  CpPEACTBAMHU
BBIYHUCIUTENBbHON TeXHUKU. OCHOBHBIE MTOJIOKEHHUS.
Jlumepamypa ocrhoenas
Jlapun M.B., PpickoB O.W. DnexkTpoHHblE JOKYMEHThl B YIpaBICHUH: METOA. Mmocoldue /
BHUNIAL — M., 2008. — C. 123-205.

Jlumepamypa oononnumenbHas.
Jlapun M.B., PrickoB O.M. YnpaBnenue JoOKyMEHTaMu Ha OCHOBE MexayHapoaHoro cra"aapra MCO
15489-2001: metox. mocodue / BHUNAAJL. — M., 2005. — C. 5-90..
CoxkoBa A.H. JlokyMeHTOBeieHHE: Teopus U mpakTuka: u3dp. Tp. / BHUUIA/. M., 2009. C. 3-117.

Tema 5:

Cnucox ucmoyHuKko8 u 1umepamypbol:

Hcmounuxu ocnogmbie.

OcHoBHbIe MpaBuiia padoThl apxuBoB opranuzanuii./ Pocapxus. BHUNJA. M., 2002. TIIm. 1.2.2,
134,214,235, 24.2,442,492,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuna opranuzanuu XpaHEHUs] KOMIUIEKTOBaHHUS, y4€Ta U UCMOJIb30BaHUs TOKYyMEHTOB AD PO u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX W MYHUIUMAIBHBIX apXHWBaX, MY3esX,
oubnuotekax, opranm3anusax PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.


http://www.rusarchives.ru/news/order_gov477.shtml
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[IpaBuiia opranu3anuu XpaHeHHsI, KOMIJIEKTOBAHHMSI, Y4€Ta ¥ UCIOIb30BAaHUS JOKYMEHTOB APXUBHOTO
donma Poccuiickoit denmepanuu ¥ Ipyrux apxXuUBHBIX JOKYMEHTOB B OpraHax ToCyAapCTBEHHOMN
BJIACTH, OpraHax MECTHOI'O CaMOYIIPaBJIEHUs U opranu3anusx. M.,2015

PekoMenpanuy mo KOMIUIEKTOBAHMIO, y4€Ty M OpraHU3allMd XPaHEHHs HIIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranusanuid. M.: BHUUJIAJ, 2013//OnybnukoBano Ha caiiTe «ApXHUBBI
Poccumn». http://www.rusarchives.ru/methodics/index.shtml).

‘PekoMeH1allui MO0 KOMIUIEKTOBAHUIO, YUYETy M OpraHM3allMd XPaHEHUs DJIEKTPOHHBIX apXHBHBIX
JIOKYMEHTOB B TOCY/IapCTBEHHBIX U MyHUIIUITAIBbHBIX apxuBax M.: BHUMJIAJL, 2013//Ony6nukoBano
Ha caiite «ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

Hcmounuxu oononnumensHule.

OcHoBHbIE NpaBuia pabOThl apXMBOB opranuzanuil /Ono0peHs! pemeHneM Kosuieruu Pocapxusa ot
06.02.2002. M.,2003. C.9 (1.2.1.4), C. 58. (11.6.6), C.67-69 (1.7.7).

OcHoBHbI€ MpaBuiia paboThl ¢ HAYYHO-TEXHUUECKOH HokyMeHTanuen. M, 2003.

Pexomenmanmu mo oTOOpy Ha XpaHEHHE JJIEKTPOHHBIX HAyYHBIX M TEXHUYECKUX JOKYMEHTOB/
BHUNJAA., BM. XKurynos. M.,2002. 98 c.

Jlumepamypa ocnoenas:

TuxonoB B.M. «XpaHuth Henb3s YHUUTOXKHUTH?» METONOJIOTMYECKHE U MPAKTUUYECKUE ACIEKThl B
HKCHEPTH3E LIEHHOCTH AJIEKTPOHHBIX JAOKYMEHTOB//Kpyr mumel : MeXAMCHMIUIMHAPHBIE MOIXOABI B
ucropudeckoir napopmaruke. .M.:Mzx-so MI'Y, 2008. C.16-63.

TuxonoB B.M. 3amaum apXuMBHOTO XpaHEHHs AJIEKTPOHHBIX JOKyMEHTOB: W3 ombita L[AJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOexHbli ONBIT YIPABICHUS SJIEKTPOHHBIMM JIOKYMEHTAMM M OpraHu3aldd HUX AapXHUBHOIO
xpanenus. — M., 2014.

Jlumepamypa oonornumenvhas:

CaBun B.A. ApxuBHBIE 3JE€KTpOHHBIE HH(pOpMalMOHHBIE pecypchl Poccuiickoit ®Penepanuu:
uaeHTuuKanys u Kiaccudpukamys /OredectBernnbie apxuBsl. 2008. Ne 4. C. 31-38.

Tuxonos B.M. IIpuMmeHeHHME TpPagUIMOHHBIX METOAOB B 3KCIEPTU3€ LIEHHOCTH DSJIEKTPOHHBIX
nokymeHToB // OtedyectBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

Tuxonos B.M. Meronuueckne M IpakTUYECKHE ACHEKTHI DKCIEPTHU3Bl LIEHHOCTH DSJIEKTPOHHBIX
nokymeHnToB // Bectauk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Tema 6:

Cnucox ucmouHukoe u 1umepamypbol.

Jlumepamypa ochoénas.

TuxonoB B.M. 3amaun apXuBHOTO XpaHEHHs >JIEKTPOHHBIX JOKyMeHTOB: U3 omnbita [[AJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOeKHBI OMBIT YIPABICHUS DIEKTPOHHBIMH JOKYMEHTaMH M OpraHu3allid HUX apXUBHOTO
xpa"enus. — M., 2014.

®ponosa E.B. Dnexrtponnslif apxuB TromeHckoil obmactu. // OteuectBennble apxuBbl. 2009. Ne 6. C.
43-46.

Jlumepamypa donornumenvhas.

TuxonoB B.M.  Opranumszaius apxXxuBHOTO XpaHEHHUs DOJIEKTPOHHBIX JOoKymMeHTOB//Kpyr wunei:
QITOPUTMBI U TEXHOJOrWU Hcrtopuueckoil nHpopmaruku. Tpyasr |IX Kondepennuu accormanun
«Ucropus n xomnsiotep». M-baprayin, 2005. C. 393-395.

Antonenko B.B. KommiekroBanue apXMBHBIX yupexkaeHUM Autaiickoro kpas OTOJOKYMEHTaMH B
anekTpoHHOU (hopme// OtevectBeHHbIe apxuBbl. 2009. Ne 6. C. 46-48.

XKykoa M.I1.KoMIuiekToBaHHE apXUBOB AJIEKTPOHHBIMU JTOKyMEHTaMu//OTEUeCTBEHHbIE apXHBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.A., IOmwun B.A. . byayr m B «QIEKTpOHHON» Poccum 3IE€KTpOHHBIE
apxuBbI?//OtevecTBeHHbIe apxuBb1.2002. Ne 5. C.12-109.
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6.2 IlepeueHsb pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKANIMOHHOU ceTn « AHTepHET».
HarnwonaneHas saekrponnas oudauorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunast anextponnas oubdiamnoreka www.elibrary.ru
Dnexrponnas oubaunorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccun. [[Topran @epepanbHoii apXUBHO# ¢i1ykO0bI]; [DekTpoHHbIi pecypc]/ Pexum
noctyna: http://www.rusarchives.ru/index
®denepanbHad ueneBas nporpamma «Kynsrypa Poccun» [Cailt MuHuctepeTBa KyabTyphl Poccuiickoi
denepanun| [DnekTpoHHbIN pecype]. Pexxum noctyna: http://fcpkultura.ru/old.php?id=2
Nudopmannonnas cucrema «Apxubl Poccuiickoit akagemMun Hayk» [DneKTpoHHBIN pecypc]. Pexxum
nocryma: http://www.isaran.ru/
National Archives [Dnextponnsiii pecypc]. Pesxum pocryma; http://www.archives.gov/
Federal Agencies Digitization Guidelines Initiative (FADGI)), [MaunuatuBHas rpyrmmna mno pa3zpadoTke
peKOMeHalui Mo oIU(pPoBaHUIO (enepalbHbIX areHTCTB]. [DIeKTpOHHBIH pecypc]. Pexum mpoctymna:
http://www.digitizationguidelines.gov/
The Library of  Congress. American Memory  [DraektpoHHbIi  pecypc].  Pexum
noctyma: http://www.memory.loc.gov
ISO [MexnayHapoaHasi opraHu3anus Mo cTanaapTuzanuu| [DIeKTpoHHBIH pecypc]. Pexxum mocryna:
http://www.iso.0rg/iso/ru
Accoumanusa 1o ymnpaBieHHI0 HHGopManued U Hu300pakeHUusMU [DIeKTpoHHBIH pecypc]. Pexxum
noctyna : http://www.aiim.org/
Poccuiickuit komurer nporpammsl JOHECKO «Mudopmarus s Bcex». [DAeKTpOHHBIA pecypc].
Pexum noctyna: http://www.ifapcom.ru, cBo601HbIN. — 3ari. ¢ FKpaHa.
denepanbHOe TOCYJapCTBEHHOE yHUTapHoe mpeanpusatue «CrtaHnapTuHpopm» [DIeKTpOHHBIN
pecypc]. Pexxum nocryna : http://www.standards.ru
I'ocynapcrBennsiii  apxuB Poccuiickoii ®Penepanuu [OIeKTpoHHBIM pecypc].Pexxum  pocryma
http://www.statearchive.ru
Poccuiickuil rocyapcTBEHHBI HCTOPUYECKHI apxuB [OJEKTPOHHBIM pecypc]. Pexum pocryna:
http://fqurgia.ru
Poccuiickuil ToCcy1apCTBEHHBIN apXUB COLMAIBHO-TIOJIMTUYECKON MCTOPHUH [DIEKTPOHHBIN pecypc].
Pesxxum noctyma : http://www.rgaspi.su/
Poccuiickuil rocynapCTBEHHBI apXWB JUTEpaTypbl M UCKyccTBa [DJIEKTPOHHBIN pecypc]. Pexum
noctyma : http://www.rgali.ru/
Poccuiickuii rocynapcTBEHHbIH apXuB KHHO(POTOJOKYMEHTOB: [DNEKTpOHHBIM pecypc]. Pexum
noctymna : http://www.rgakfd.ru/
Poccuiickuil TocyjapcTBEHHBIN apXUB HAyYHO-TEXHUUYECKON AOKYMEHTALMM [ DJIEKTPOHHBIM pecypc].
Pesxxum moctymna : http://rgantd.ru/
JlokymeHThl coBeTckoil snoxu [CailT @enepaabHOTO apXUBHOIO areHTCTBA| [DJIEKTPOHHBIN pecypc].
Pexxum nmoctyma : http://sovdoc.rusarchives.ru
OobmenoctynHblii 00benHEHHBIN OaHk JokymMeHTOB «IlonBur Hapoma B Benmukoit OreuecTBeHHOM
BoitHe 1941-1945 rr.» [DnextponHbil pecype]. Pexxum mocryma : http://podvignaroda.mil.ru/
Kopnoparus DJIAP [DnexTponnslii pecypc]. Pexxum mocryna: http://www.elar.ru/
I'pymna kommnanwuii «Tamocy [DnexkTporHbIi pecype]. Pexxum moctyma: hitp://telos-archive.ru/
I'pynma xomnanuit «/lenuc apxusy» [DaekTpoHHbIH pecypc]. Pexxum mocryna: http://www.archiv.ru/



http://www.rusarchives.ru/index
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.archives.gov/
http://www.digitizationguidelines.gov/
http://www.loc.gov/
http://www.memory.loc.gov/
http://www.iso.org/iso/ru
http://www.aiim.org/
http://www.statearchive.ru/
http://fgurgia.ru/
http://www.rgaspi.su/
http://www.rgali.ru/
http://www.rgakfd.ru/
http://rgantd.ru/
http://podvignaroda.mil.ru/
http://www.elar.ru/
http://telos-archive.ru/
http://www.archiv.ru/
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7. MaTepuaJbHO-TeXHHYECKOe o0ecnevyeHue TUCIHILINHBI

Jlnst  obecnedyeHWs  JUCHMIUIMHBI  KCIOJB3YeTCS  MaTepHalbHO-TEXHHUYECKas  0asa
00pa30BaTENBLHOTO YUPEKICHUS: YUeOHBIC ayAUTOPHH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOCKTOPOM
JUTSI IEMOHCTPAIIMU y4eOHBIX MaTepUasoB.

CocraB nmporpaMMHOT0 00€CTICUCHHUSI .
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecneuenue 06p330B3TeﬂbHOFO nmpouecca aJisl Jui ¢ OorpaHu4Y€eHHbBIMA BO3MOKHOCTAMMU
310PpOBbH U HHBAJIUA0B

B xoze peamuzanuM JUCHMIUIMHBI HCHOJB3YIOTCSA CIEAYIOIIME JONOJHHUTENIbHBIE METO/IbI
00y4eHHs, TEKYIIer0 KOHTPOJS YCIIEBAEMOCTH M TNPOMEXKYTOYHOH aTTecTali OOydJalomIMXCsl B
3aBUCUMOCTH OT UX MHIMBUIYaTbHBIX OCOOEHHOCTEH:

® Ui CJEMBIX W CIA0OBUISAIINX: JIEKIUH O(GOPMIIIOTCS B BHJIE DJIEKTPOHHOTO IOKYMEHTA,
JOCTYIHOI'O C TIOMOUIbIO KOMIIBIOTEpA CO CIELUAIN3UPOBAHHBIM IPOrPAMMHBIM 00€CIIEUEHUEM;
MUCHMEHHBIC 33/IaHUS BBIMOJIHAIOTCS Ha KOMIBIOTEpE CO CIEHUAIM3UPOBAHHBIM IPOTPAMMHBIM
o0ecriedyeHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECII€YMBACTCS WHIMBHIYaTbHOE
paBHOMepHOe ocBelieHne He MeHee 300 JOKc; JUIsl BBINOJHEHMS 3a/aHusl IpU HEOOXOAUMOCTH
MPEJOCTABIISACTCS YBEIMYMBAIONIEE YCTPOWCTBO; BO3MOXKHO TAaK)K€ HCIOJIb30BaHUE COOCTBEHHBIX
YBEJIMYMBAIOUINX YCTPONCTB; NMCbMEHHbBIE 3aJaHNs 0(OPMIIIOTCS YBETUUYEHHBIM HIPUPTOM; SK3aMeH
1 3a4€T MPOBOSATCS B YCTHON (hOpME MIIH BBITTOJHSIOTCS B MUCBMEHHOH (popMe Ha KOMIIBIOTEPE.

® Ui TIIYXUX M CIAOOCHBIIAIUX: JIEKUUU O(QOPMISIOTCS B BUJAE 3JIEKTPOHHOTO JOKYMEHTa,
00  TMPeaoCTaBIsAeTCS  3BYKOYCWJIMBAIONIAS — anmapaTypa HWHAWBUIAYAIBHOTO  TOJB30BAHMUS;
MUCbMEHHBIE 33JaHUsl BBINOJHSIOTCS HAa KOMIIBIOTEpE B NMHUCBMEHHOH (opme; 3Kk3aMeH U 3auéT
MIPOBOJISATCS B MUCBMEHHOM (DOpMe Ha KOMITHIOTEPE; BO3ZMOXKHO MTPOBE/ICHUE B (DOpME TECTHPOBAHMUS.

® /Ul JIMIl C HapyLIEHUSMU OMOPHO-JBUTATENBHOIO ammapara: JIEKIUU Oo(GOopMIISIIOTCS B BHJIE
JIEKTPOHHOTO JIOKYMEHTa, JIOCTYIIHOTO C TIIOMOINBI0O KOMIBIOTEPA CO  CIEHUATU3UPOBAHHBIM
MpOrpaMMHBIM ~ OOecrieueHHeM; THChMEHHBIE 3a/laHUsl  BBIOJNHSIOTCS Ha KOMIIBIOTEPE CO
CMEeLUAIN3UPOBAHHBIM NIPOIPAMMHBIM OOecrieueHHEeM; IK3aMeH U 3a4€T MPOBOJSATCS B YCTHOH (opme
WM BBITIOJTHSIOTCS B TMCBMEHHOM (popMe Ha KOMITBIOTEpE.

ITpu HEOOXOMUMOCTH MpelycMaTpUBAETCs YBETUUEHUE BPEMEHHU AJIs TIOATOTOBKU OTBETA.

[Iponienypa mpoBeAeHUsT MPOMEKYTOYHON arTecTanmuu Ui OOyJaroluXcsl YCTaHABIMBAETCS C
y4€TOM UX MHAMBHUIYATbHBIX NCUXO0(pU3nYeckux ocoOeHHocTel. [IpoMexyTouHas arrectanus MOXKeET
MIPOBOAMTHCS B HECKOJBKO ITAIOB.

IIpu mpoBeseHUM TPOLEAYPHl OLEHUBAHUS pPE3YAbTaTOB OOy4deHHs IpeaycMaTpuBaeTcs
WCTIOJIb30BaHNE TEXHUYECKUX CPEICTB, HEOOXOMUMBIX B CBSI3HM C WHAWBUIYAIGHBIMA OCOOCHHOCTSIMH
oOydJaromuxcsi. OTH CpeACcTBA MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, MIH MOTYT
MCTIOJTB30BaThCsl COOCTBEHHBIE TEXHHUECKUE CPEICTBA.

[IpoBenenune mpoueaypsl OLEHUBAHUS PE3YJAbTaTOB OOyUYEHMs JOMYCKAeTCs C UCIOJIb30BaHHEM
TMCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHA.

ObecneunBaeTcs AOCTYN K HH(MOPMAIMOHHBIM U OubnuorpaduyeckuM pecypcaMm B CETH
WuTepHer [uis Kaxaoro odydaromerocs B (opMax, aIaTUPOBAHHBIX K OTPAHUYEHUSIM UX 3[J0POBBS U
BOCTIPHUATHS UHPOPMALIUH:

e UIsl CIIENBIX M CHA0OBUISANIMX: B MEYaTHON ¢opMe yBeIMYEHHBIM MIPUPTOM, B ¢opme
AJIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® JIUIsl TIIYXUX U CJIa0OCIHBIIIAIINX: B Ie4aTHOU (hopme, B (opMe FIEKTPOHHOTO JJOKYMEHTA.

® U151 00Y4YaIOLINXCSl C HApYIIEHUSIMH OIIOPHO-/IBUraTeIbHOTO ammapara: B IeyaTHoil gopme, B
(dopMe IMEKTPOHHOTO JOKYMEHTa, B (hopme ayaunodaiina.
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Y4eOHble ayIUTOpUU IJIsi BCEX BHJOB KOHTAKTHOW M CaMOCTOSITEIBHON pabOThI, HaydyHas
OubnaMoTeka W HHBbIE TMOMEHICHHUS Ui OOYy4eHHsS OCHAIEHBl CHEIHAlbHBIM O00OpYJOBaHHEM U
y4eOHBIMHU MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUSI:

® ISl CJICTIBIX U CIA0OBUAAIINX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHs C Kamepoil SARA
CE; nucruieem Bpaitnia PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

o UIsl TIYXUX U CcIa0OCIHBIIIANINX: aBTOMAaTHU3UPOBAHHBIM pPa0OYUM MECTOM Ui JIIOJEH C
HapyLICHUEM CITyXa U c1a0O0CIbIIIalNX; aKyCTUYECKUI YCUIIUTEb U KOJIOHKH;

e i1 OOyYarOIIMXCS C HApyLIICHUSIMU OIOPHO-ABUTATEILHOTO ammnapaTa: IepeaBUKHBIMH,
peryaupyeMbiMd 3pronomMuueckumu napramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CIEHAIbHBIM
MIPOrpPaMMHBIM 00eCTIeYeHUEM.

9. Metoanyeckue MaTepHuaJIbl

9.1 MnaHbl ceMUHAPCKHUX 3aHATHI

Tema 1. OcnosHbie noHAmMUA, C6A3AHHbIE C HCUZHEHHBIM YUKIOM )J1EKIMPOHHBIM OOKYMEHM 08.
Llenv  3amsamus: u3zyuenue OCHO8  APXUBOBEOUECKO2O  MEPMUHOBEOCHUS  APXUGHLLX
OOKYMEHMO8.
Dopma nposeoeruss — OUCKYCCUSL.
Bonpocul 0ns 06cyscoenus:

1) [lonsiTEe AOKYMEHTa Ha MALIMHHOM HocuTene B 3akoHogaTenbcTBe 1 'OCTAX.

2) [ToHsITHE AJIGKTPOHHOTO OKYMEHTa B HMH(OpPMATHUKE, apXUBHOM JeJie, U3/IaTeIbCKOM JIelie.
PaznuuHble TPAKTOBKH 3TOTO MOHATHUS B ApXUBOBEACHUN UJOKYMEHTOBEICHHUH.

3) 3HavYeHMS TIOHITHS «aPXHUB MAIIMHOUYNUTAEMBIX JIAHHBIX», <«AJIEKTPOHHBIN apXUB.

4) Kakue nonsTus cBsi3aHbl C 5)KU3HEHHBIM LIUKJIOM 3JIEKTPOHHBIX JJOKYMEHTOB B MEKITYHApPOIHbBIX
Y HAIIMOHAJIBHBIX CTaHIapTaX, TEPMHHONIOTHUECKHX ciioBapsx 1980-2010-x romos?

5) KakoBa cTpykTypa COBpEMEHHOT'0 3JIEKTPOHHOTO JOKYMEHTA?

Konmponvnvie 6éonpocwi:

1) KaxoBa 3BOMIOLMS MOHATHSI MAIIMHOYMTAEMbII JOKYMEHT, JOKYMEHT Ha MalllMHHOM HOCHTEIIE,
AJIEKTPOHHBIA JOKYMEHT B OT€YECTBEHHOM apXHBOBEICHHU?

2) KakoBa CBsI3b NOHSTHS «3JEKTPOHHBIA JOKYMEHT)» C MOHATUSIMHU «T€XHOTPOHHBIN TOKYMEHT,
«JIOKyMEHT Ha HETPATUIIMOHHOM HOCUTEIIE).

3) B ueM paznuunie NOHATHI «MUTPALIUSA» U «KOBEPTALMSD) AIEKTPOHHBIX TOKYMEHTOB.

4) KakoBa ponp METalaHHBIX U U CTaHAAPTU3AIMU B COXPAHEHUH 3JIEKTPOHHOTO JOKYMEHTA.

Tema 2. Jluckyccuu o npupooe >1eKmMPOHHO20 OOKYMEHMA 8 OMeYyeCcmEeHHOM U 3apydercnom
apxueoeeoenuu.

Lenv 3anamus: uzyuenue meopemudeckux OCHO8 apXueo8edeHUsl JNIeKMPOHHBIX OOKYMEHMOB.

Dopma nposederuss — OUCKYCCUSL.

Bonpocul 013 06cysrcoenus:

1) Crneuunguka 37eKTPOHHBIX JOKYMEHTOB Kak 00bEKTOB apXMBHOT'O XpaHEHUSI.

2) OTanbl )KU3HEHHOTO IMKJIA AJIEKTPOHHOIO JOKYMEHTA.

3) KoHuenmuu 1EHTpaJTu30BaHHOTO U JICLIEHTPAJU30BAaHHOTO  XPAaHEHUS  DJIEKTPOHHBIX
JIOKYMEHTOB.

4) Jluckyccuu o ctaTyce 3JIeKTPOHHBIX IOKYMEHTOB B JJOKYMEHTOBE/ICHUU.

Konmponvhvie 6onpochwi:

1. OO6nagaer M SJIEKTPOHHBIN JTOKYMEHT IpPU3HAKaAMU JOKYMEHTa WJIM OH SBJSETCS JIUIIb
BpeMEHHO! (hOpMOHi CyIIeCTBOBaHUS JOKYMEHTA?

2. B 4yeMm nposiBisieTcst OTAEIEHHOCTh HH(POPMALUU HJIEKTPOHHOIO TIOKYMEHTA OT HOCUTEJIS.

3. B ueM mnpeumymiecTBa M HENOCTAaTKU KaKJOM KOHLEMLIMM XPAHEHUS DJIEKTPOHHBIX

JOKYMCHTOB.
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Tema 3. Knaccugpukauusa 31eKmpoHHbIX OOKYMEHMO08.

Llenv 3anamus: uzyyeHue meopemudeckux 0CHO8 ApXu8o8eoeHUsl dINEKMPOHHBIX OOKYMEHMOS.
Dopma nposedenusi — OUCKYCCUSL.

Bonpocul 013 06cyarcoenus:

1) [Tpusnaku knaccudukanuu 3] B apXUBOBEIECHUU C LIEJIbI0 BKIIOUYEHUS B HOMEHKIIATYPY Jell,
OpraHM3alMK XPAHEHUS U MOJACPKAHUSI )KU3HEHHOTO LIUKJIA.

2) Knaccudukanust ocHOBHBIX KomiuiekcoB JJI, dopmupyrommxcs B P® mo orpaciam u
TEMaTHKE.

3) [Todopmarnas knaccudpuxauu D/1: Teopust v MpaKTHKA.

4) 3HavyeHue cranaapTu3anuu GopmatoB 1 xpaneHus D/

Koumponvnvie sonpocawi:

1) Kakoga crieruguka npusHakoB kinaccudukanuu /1?7

2) C kakuMu 1eNsIMU ocylecTBisieTcs kinaccuduxarus 3?7

Tema 4. IOpuouueckaa cuna 31eKMPOHHO20 OOKYMEHmMA u npoodiema ee y0oCmogepeHus ¢ npovecce
ApXUEHO20 XPAHEHUSL.
Lenv 3auamus: usyuenue npasogvix U OP2AHU3AYUOHHBIX OCHO8 obecnevenus aymeHmuyHOCmu 6
npoyecce apxuerno2o xparenus 3.
Dopma nposederuss — OUCKYCCUSL.
Bonpocwt ons ob6cyscoenus:
1) PernmameHranus OPHIAYECKOM CHIIBI AJIEKTPOHHOIO JOKYMEHTa B MEXKIYHApOJHOM TOPIOBOM
npaBe. Monenbsubie 3akonsl KOHCUTPAJL.
2) DneKTpOHHOE MPAaBUTENBCTBO M PETJIAMEHTALMs IOPUIAMYECKON CHIIBI 3JEKTPOHHOTO JOKYMEHTA.
HupextuBa EC 00 31eKTpOHHBIX IUPPOBBIX MOANHCIX U 3aK0H PO «O6 DUII».
3) Pernamenranus ropuaudeckoi cuibl D/ B HalIel cTpaHe: UCTOPHS, COBPEMEHHOCTh, HOpMaTHBHAs
6asza.
4) Tloaxonpl K YIOCTOBEpEHHUIO opuandeckod cuibl PP B mpomecce Murpaumu: poccuiickas
HOpMaTuBHas 0a3a U 3apyO0eKHBIN OIbIT.
Koumponvnvie sonpocawi:

1) Kakue MexyHapoHbIe TOKYMEHTHI JIETJIH B OCHOBY ITPABOBOTO PErYJIMPOBAHUS IOPUIHMYCCKOM

cunel D/ B PO?
2) Kakue BHIBI 3JCKTPOHHBIX MOIMUCEH MOTYT HMCIOJb30BaTh apXUBbI? B uem mocToMHCTBA M
HEJ0CTaTKN TPEXCTOPOHHEN IIpoueaypsl yanocroepenus JLIT?
3) KaxoBbI po0ieMbl OAIepKaHksI ayTeHTUYHOCTH D /I B ipoliecce UX KU3HEHHOTO IHKJIa?

Tema 5. Bxoowcoenue 3INeKmpoHHBIX OOKYMEHMO8, UMEIOWUX RNOJAUMUYECKOe, HAY4UHOoe,
ucmopuuecKkoe u coyuanbHo-KyJasmypHoe 3nauenue, 6 cocmae Apxuenozo gponoa P@.

Lenv 3anamus: uzyueHue meopemudeckux no0xXo008 K sxcnepmusze yennocmu 3/ 6 apxusosederuu.
Dopma npogedeHus — OUCKYCCUSL.

Bonpocwt ons 0bcyscoenus:

1) «TpaguIMOHHBIE» KPUTEPHUH  OKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB  (IPOHMCXOXKACHUS,
COJIep KaHMs1, BHEITHIX OCOOCHHOCTEW) M MX MTPUMEHEHHE B KCIIEPTH3€E AIEKTPOHHBIX TOKYMEHTOB.

2) Kpurepuii nosropsemoctu HHGopMauy npuMeHUTeIbHO K D/1.

3) Knaccugukanuss WHGOPMAIMOHHBIX PECYPCOB, CO3laBaeMbiXx B PP Kak HCTOYHHKOB TIO
uctopuu Poccun, IEHHOCTh UX COJIEPIKAHMUS.

4) 3HaueHue CTENEHU arperupoBaHHOCTH UH(OpMALMK ITPH 0TOOpe Ha XpaHeHue D /1.

5) TexHuueckue Kkputepuu oToopa Ha xpaneHue /1.

6) Mertoauka orieHKH (popmaTa TaHHBIX TIpU 0TOOpE Ha XpaHeHue D/I.

7) 3HAaYMMOCTb MPABOBBIX OTPAaHWYECHUHN I JOCTyNa K MHpoOpManuu mpu oTOOpe Ha XpaHEHHE
ON.

KOHmpOJZbele eonpocsl.
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1) Kak HM3MEHSIOTCS KPUTEPUH MPOUCXOXKICHHSI U COJAEpKaHUS MHQPOPMAIMU MPU OTOOpE Ha
xpanenue J/1.

2) [ToueMy HauOONBIIYI0O 3HAYUMOCTH HUMEIOT TEXHUYECKHUE KPHUTECPUH, a HE KpPUTEPHH
MIPOUCXOXKACHUS U COJIEPKaHUsA?

3) [Touemy npu oTOOpE Ha XpaHEHUE OJHOTO MaccuBa D/ Kak MpaBuilo, MPUXOIUTCS OLCHUBATH
HECKOJIbKO (pOpMaToB AaHHBIX?

4) KakoBo 3HaueHHE MPOIEAYphl YIOCTOBEPCHHS IOPHINYCCKON CHIIBI MMPH 0TOOpE HA XpaHEHUE
D7

Tema 6. Onvim 2ocyoapcmeeHHbIX U 6€00MCHIBEHHBIX APXUEOE NO OMOOPY, NPpUEMY, XPAHEHUIO U
UCNOIb306AHUIO ITIEKMPOHHBIX OOKYMEHMO8 6 Haulell Cmpane u 3a pydexcom.

Llenv 3anamusa: usyueHnue co8PEMEHHO20 COCMOSHUA U HepeuleHHbIx npobnem npuema 3] Ha
NOCMOSIHHOE XPaHeHue.

Dopma nposederuss — OUCKYCCUSL.

Bonpocul ons ob6cyscoenus:

1) CrpykTypa, GyHKIMU U OpraHu3alys apXuBa JIEKTPOHHBIX JOKYMEHTOB.

2) AHanu3 cocraBa ¥ NPUHIUIIOB KOMIIJIEKTOBAHUS CETEBBIX aPXHUBOB.

3) Buapl apXuBOB 3JIEKTPOHHBIX JOKYMEHTOB B PD, aHanus cocraBa uX JOKYMEHTOB.

4) [TpoGnembl komIuiekTOBaHUsS D] rocynapCTBEHHBIX, MYHUIUINAIbHBIX U BEJOMCTBEHHBIX

apxuBoB B PO.
Konmponvnwvie sonpocuwi:

1) C kakuMU apXxMBaMU B Hallel CTpaHe CBA3aHO Hayajo mpuemMa Ha xpaHeHue J/1?
2) Oxapakrepu3yiite cocraB MaccuBoB D/, xpansmuxcs B PO.

3) KakoBbl ¢pyHk1imn apxuoB D/]?

4) Uro npenarcTByeT MaccoBoMy nipuemy J/1 Ha IOCTOSSHHOE XpaHeHue?

MaTepHaﬂbHO-TeXHI/I‘IeCKOC o0ecneyeHue 3aHATHSA: KOMHI:IOTGpHI:Iﬁ KJ1accC

9.2 MeToanueckue peKOMEHIAMH M0 MOAr0TOBKE MUCbMEHHBIX padoT

B mpouiecce o6yuenus ctyaeHTsl PITY BBINONHSIOT pa3Hble BUIbI MUCbMEHHBIX PadoT.

OCHOBHBIMHU TIEJISIMH TTUCEMEHHBIX pa0OT B BY3€ SBJISIOTCS:

* 3aKperUieHrEe TMOJNYUYEHHBIX 3HAHUU MO CHEeNHATbHOCTH, MPUMEHEHHE ATHX 3HAHWN MPHU pPEUICHUH
npo¢eCCHOHANIBHBIX 33]1a4;

* pa3BUTHE HABBIKOB BEJCHHUS CAMOCTOSITENbHON paOOThl, OBIaJICHWE METOJAMKAMHU U TMPHUHIMIIAMU
CaMOCTOSITEILHOM HCCIIeN0BATSIBCKOM JIeITEILHOCTH;

* (hopMHpOBaHHE YMEHHsS TPAMOTHO M JIOTUYHO M3JIaraTh COOpaHHBbIC HAYYHBIC aHHBIC U MAaTEepPUAIIbI
CcOOCTBEHHOM HCCIIEN0BATEIBCKON NI TEILHOCTH.

Haubonee mpocras, HO oueHb BaxHas (QopMa MHUCHBMEHHON pabOThI B By3e — O3TO KOHTpPOJbHAS
paborta. OHa sBIsSETCS 00S3aTEIBHBIM JJIEMEHTOM CaMOCTOSTEIIBHONH pabOThI CTYACHTA W, TPEXKIC
BCEro, ICMOHCTPUPYET YMEHHUE BOCTIPUHUMATH U MepeaBaTh HH(HOPMAIIUIO.

DTOT BUJI NMHUCHMEHHOW pabOThI MPEAYCMOTPEH YYEOHBIMHU IUTAHAMH ITOJTOTOBKH OaKaJlaBpOB M Ha
Kadenpe apXxuBOBEICHUS TIpeJIaraeTcsi B paMKax u3ydeHust oommx kypcos u KI1B.

Taxxe B mporecce 0OOydyeHUS CTYIEHTY HPEJICTOUT BBINOJIHEHHE KYpPCOBBIX pabOT, KOTOpbIE
(hOpMHUPYIOT HCCIIENOBATENHCKUE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CHUCTEMATHU3AIMH M OCMBICICHHUS
YK€ CYIICCTBYIOIIETO 3HAHWS W HAIpPaBIEHbl HA CaMOCTOSATEIBHOE pEIICHUE HEKOTOPHIX
TEOPETUYECKNX WM TMpakTHUecKux 3amad. KypcoBas pabora AeMOHCTpUpPYET yMeHHE paboTaTh ¢
HMCTOYHUKAMHU, HCMOJIb30BaTh JOCTHXKEHUS COBPEMEHHOW Hayku (HampuMmep, HCIOJIb30BaTh
JOCTHKCHHSI apXUBOBEICHUS, & TAaK)KE CMEXKHBIX HAYK M HAYYHBIX JIUCIUIUIMH), YCIEIIHO PEIIaTh
MOCTaBJICHHBIC 3a7a4n, 0OpadaThiBaTh W 0000maTh MaTepuan. Hammcanwe KOHTPOIBHOW pabOTHI,
MOATOTOBKA W 3alllUTa KYPCOBOM WMEET psAJ OPraHU3alMOHHBIX M METOJMYECKUX OCOOCHHOCTEH.
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O3HakOMJIEHME C JAaHHBIMM METOJAMYECKMMHU PEKOMEHJALUSMU IOMOXET CTYIAEHTaM IpaBUIbHO
OpPraHu30BaTh CBOIO YUEOHYIO M HayYHO-UCCIIEI0BaTEIbCKYIO paldoTy.

OO0mme TpeOOBAHHSA K CTPYKTYpe U COJEeP’KAHMIO MMCbMEHHBIX pador

Baxxnoli ¢dopmoii caMOCTOSTENbHOW pabOThl CTyIEHTa SBISETCA KOHTpOJIbHas pabota. OHa
NpeaycCMOTpeHa sl  OONBUIMHCTBA JUCHUIUIMH Y4eOHOro TIUIaHa, YHTAaeMbIX Ha Kadexape
apxuBoBeZieHUs. Ee HanucaHue npecieayeT Leib yriayoJeHHON NpopaboTKH TUCIUILIMHBI.
KonrponpHast paboTa BBINMONHAETCS CTYIEHTAMH B COOTBETCTBUM C TEMAaTHKOW, €XKEroJHo
yrBepxkaaemMoi kadenpoil. KonTposbHas pabora sBISETCS 3JIEMEHTOM CaMOCTOSATENbHON pPabOThI
CTY/IEHTOB, TIO9TOMY BBIOOp TEMBI IPEIOCTABIISIETCS CTYACHTY.

Jlo HanuMcaHusi KOHTPOJBHONH pabOThI CTYAEHT JOJDKEH B LI€JIOM O3HAKOMUTBCS C pa3lielaMu Kypca,
MIPEIyCMOTPEHHBIMU y4eOHOM POTPaMMOii.

PabGota 1mo HanmMCcaHUIO KOHTPOJBHOW HAUMHAETCA C BBIABICHUS W H3YYEHUS HCTOYHUKOB U
auteparypel 1o Teme. Ilo okoHWaHuuM cOopa M M3y4EHMs] JIUTEPATYPbl U HCTOUYHUKOB CIEIYET
IIPOAYMaTh IUIaH KOHTPOJIBbHOM paboThl. CocTaBieHHe IUIaHa — BaXKHasl 4acTh pabOThI

Hag Temou. I[lmam mpencramisier CcoOOW MEpEYeHb BOIMPOCOB, OTPAKAIOMIMX  COACPKAHHE
uccinenoBanus. OT TOro, HACKOJIbKO YETKO OH NPOAYyMaH M IOCTPOEH, BO MHOTOM 3aBHUCUT Kaye€CTBO
KOHTPOJILHOM paboThl. B miaH menecooOpa3HO BKIIOYUTH HamOolee BaKHBIE TEOPETUYECKHE U
IIPAKTUYECKHE BOINPOCHl TE€MBI, KOTOpPbIE MPU HEOOXOAMMOCTH MOTYT OBbITh AeTanu3upoBanbl. Kax
IIpaBWJIO, pabOYMil BapuaHT IJIaHa J0JKEH ObITh pa3BEPHYTHIM, UTO 00JieryaeT paboTy HaJl TEMOM.

B okoHYaresbHOM BapHaHTE IUIAH MOXET OBbITh JaH B COKpPALIEHHOM BHUZE, HO 00s3aTeIbHBIM
YCIIOBUEM IIPU STOM SBJIAETCS OTPAXEHHME B HEM OCHOBHBIX BOIIPOCOB, pPAacCMaTpHUBAEMbIX B
KOHTPOJIbHOM pa 0oTe. CocTaBleHHBIN IUIaH JIOJKEH HAWTH OTpa)KeHHE B OTJIaBIEHUU

K KOHTpOJIbHOU padoTte. PaboTa 10KHA BKIIIOUATh TUTYJIBHBIN JIMCT, OIJIaBJI€HHUE, BBEJICHUE,
OCHOBHYIO 4acTb, COCTOSILYIO M3 HECKOJIbKMX pa3/ieloB MM maparpadoB, 3aKIIOUEHHUE, CIIHCOK
HCTOYHUKOB U JUTEpaTypbl. Bo BBeZEHHM HEOOXOAMMO KPAaTKO PAacCKphITh 3HAUEHUE M aKTyalbHOCTb
M3y4yaeMoro BoIlpoca (TeMbl), Ha3BaTb OCHOBHBIE 3a/Ja4M pPalbOThI, €€ XPOHOJOTMYECKHE DPaMKH,
000CHOBATh CTPYKTYpY, JaTh Kpat-

KU 0030p MCTOYHHMKOB M JuTeparypbl mo teme. O030p HMCTOYHHMKOB M JIUTEpATypbl HE IOJKEH
CBOJIUTHCS K MEPEUNCIICHUIO UCII0JIb30BAHHOTO aBTOPOM HOPMAaTHUBHOI'O MaTepuaa

U OMyOJMKOBAaHHBIX cTaTell. B HeM cienyer naTh aHajaM3 UCTOYHHMKOB U JUTEpaTyphl. B 3aBucumMocTi
0T o0beMa M LENEeBOr0 Ha3HA4YeHUsI pabOThl, 0030p HCTOYHUKOB U JUTEPATypbl MOXKET OBITh
MPEJCTaBIICH OT/IEIbHBIM NaparpagoM WIN pa3/ielIoM B OCHOBHON 4acTH paOoThI.

OcHOBHast 4aCTh KOHTPOJIBHOW pabOThI 10JKHA OBITH U3JI0)KEHA B COOTBETCTBUH C IJIAHOM, OCBEILIATh
COCTOSIHUE W COJIEP)KaTh aHaM3 PacCMaTPUBAEMBIX BOIPOCOB C YYETOM COBPEMEHHOTO YpPOBHS
pa3BUTHS TEOPETUUYECKUX 3HAHUM M OMNbITa MPAKTUYECKOM pabOThl apXUBHBIX YUPEKIEHUN B ATOM
olbJacTH.

[Ipu packpeITUM TOM WJIM MHOM TEMBI CTYIEHT JIOJDKEH CTPEMHUTHCS MOJAPOOHO UM IITYOOKO H3JI0KHUTH
Kpyr BONIPOCOB, Bxoadmux B Hee. Ilo mepe paccMoTpeHuss maTepuana OTAEIBHBIE IOJIOKEHUS
KOHTPOJIBbHON paboTHI clieAyeT WILTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATYpPHI U, 110

BO3MOYKHOCTH, M3 TMPAKTUKU pabOThl KOHKPETHBIX apXMBOB C 00s3aTENbHBIMU CCHUIKAaMH Ha
JUTEPaTypy U UCTOYHUKHU. B 3aKiII0UeHNN KOHTPOJIBHOM paboThl HEOOXOIMMO MOABECTH UTOTU
TEOPETUYECKOH M TPaKTHUECKOW pa3paboTku BompocoB. CIUCOK HCTOYHHUKOB M JIUTEPATYpPbI
MIpe/ICTaBIsIeT cOO0M NepeyeHb UCIOIb30BaHHBIX paObOT IO TeME, B KOTOPOM yKa3bIBalOTCS (aMUINU U
MHUIMAJIBI aBTOpPa (aBTOPOB), Ha3BaHUE PaOOTHI, MECTO, BPEMs e

OIyOJIMKOBAHUS U CTPAHUIIBL.



